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INSTRUCTIONS:  APPLICATION FOR BOARD OF FINANCE DESIGNATION
A.  The application shall include the requirements as set forth in 6.80.4(16) NMAC:

a. an affidavit or affidavits, signed by the personnel who will be given the responsibility of keeping the financial records of the charter school, describing the training completed, professional licensure held and degrees earned by them;

b. a statement signed by every member of the governing body that the governing body agrees to consult with the department on any matter not covered by the manual of accounting and budgeting before taking any action relating to funds held as a board of finance; 6.80.4(16) NMAC;

c. a signed affidavit from each governing body member declaring that the member is not a governing body member of any other charter school and that the member was not a governing body member of another charter school that was suspended or failed to receive or maintain their board of finance designation; 

d. a letter from Poms & Associates verifying that the charter school is a participant in the public school insurance authority; and indicates that the person who will be entrusted with handling the funds of the charter school is adequately insured.

B.  Request for approval:

a. Cover letter seeking approval as a board of finance with contents of the application (above).
b. Original documents must be delivered or mailed to the Charter Schools Division:
Jerry Apodaca Building

Options for Parents/Charter Schools Division

300 Don Gaspar, Room 301

Santa Fe, New Mexico  87501
C. Deadlines: 

a. The request for approval as a board of finance must be made within ninety (90) days of approval of its charter application.
b. Requests for extension of the deadline may be granted for good cause shown.
c. Within thirty (30) days of filing of the application to qualify as a board of finance, the Public Education Commission shall issue a decision approving or denying the application.  A copy of the decision will be provided to the governing body.
PLEASE NOTE: If there are changes to the financial custodian and/or the governance board, a new affidavit must be completed and submitted to the Charter Schoools Division for the new financial custodian/ board member(s).
Affidavit of FINANCIAL RECORD CUSTODIAN
STATE OF NEW MEXICO
)





)

COUNTY OF ____________
)


I, _________________________________, [affiant] after being duly sworn, state:
1. I live in the City of ____________________, County of _____________________, New Mexico.  
2. In accordance with 6.80.4.16 NMAC, I agree to accept the responsibility of keeping the financial records of the charter school and recognized that I am in charge of maintaining public funds with fidelity and in accordance to public finance laws, rules and regulations.

3. I have completed the following training in the maintenance of financial records:


a)


b) 

c) 
4. Attached is a certificate of insurance that indicates that I am adequately bonded to take this responsibility. 

5. I have earned the following certificates, licensures and/or degrees: 

	Certificate, licensure or degree
	Educational Institution
	Date 
	Current

Yes/No

	
	
	
	

	
	
	
	

	
	
	
	



FURTHER AFFIANCE SAYETH NAUGHT.

____________________________________  


_________________________ 
[Signature of Affiant]






Date
______________________________________

[Print Name of Affiant]







VERIFICATION

The forgoing Affidavit of Financial Records Custodian was subscribed and sworn to before me, this _____day of ________, 20___. 

  [Notary Seal:]





_________________________________  
      








NOTARY PUBLIC
            

My commission expires: ________________, 20____. 

STATEMENT OF GOVERNING BODY TO CONSULT WITH PED

We, the undersigned, make up the governing body of the [insert name of school], located in _____________________, New Mexico.  

In accordance with 6.80.4.16 NMAC, we agree to consult with the New Mexico Public Education Department on any matter not covered by the manual of accounting and budgeting before taking any action related to funds held as a board of finance.

We make this statement as part of [insert name of school]’s application to the Public Education Commission for status as a board of finance under 6.80.4.16 NMAC.

We understand that we must retain or hire a Licensed School Business Manager as soon as financial feasible and, thereafter, notify the New Mexico Public Education Commission within 30 days of hiring and/or changing in a Licensed School Business Manager for the school, and a new, signed “Affidavit of Financial Custodian” must be submitted. 
We understand that we must submit an Affidavit of Governing Body Member to the Public Education Commission within 60 days of a change in membership of our governing body.


THE FOLLOWING MEMBERS OF THE [INSERT NAME OF SCHOOL] GIVE THE FOREGOING STATEMENT THIS ___ DAY OF _______, 2011.

1. ________________________________ 

[signature]

________________________________ 



[print]

2. ________________________________



[signature]

________________________________ 



[print]

3. ________________________________



[signature]

________________________________ 



[print]

4. ________________________________



[signature]

________________________________ 



[print]

5. ________________________________



[signature]

________________________________ 



[print]

Attach additional pages if membership exceeds five.  

 Affidavit of governing body member 
STATE OF NEW MEXICO
)





)

COUNTY OF  
 
)


I, ______________________________, after being duly sworn, state:

1. My name is __________________________ and I reside in ___________________, New Mexico.

2. I am a member of the governing body of the [insert name of school] in _________________   _________________________, New Mexico. 

3. I attest that I am currently not a current governing body member of any other charter school authorized in the state of New Mexico.

4.  I have never been a governing body member of a charter school that was suspended or failed to receive or maintain their board of finance designation.

5.  I understand that as a member of the [insert name of school]’s governing body, I am entrusted with oversight of expenditure of public funds in accordance with all applicable laws, regulations and rules, including but without limitation any laws or rules pertaining to conflicts of interest, public school finance, and procurement.  

___________________________________



______________________



[Signature]





Date

___________________________________



[Print]

VERIFICATION

The forgoing Affidavit of Governing Body Member was subscribed and sworn to before me, this _____day of ________, 20___. 

  [Notary Seal:]





_________________________________  
      








NOTARY PUBLIC
            

My commission expires: ________________, 20____. 

Declaration or Certificate of Insurance

Please attach or insert a copy of a declaration or certificate of insurance that indicates that the financial records custodian [insert name of charter school] is adequately bonded and that [insert name of charter school] is insured through Public School Insurance Authority.

Attached:

 FORMCHECKBOX 
      Bonding Declaration from: ______________________________________________________      







[Name of institution or agency]
 FORMCHECKBOX 
     Certificate of Insurance from: ____________________________________________________







[Name of institution or agency]
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