
School Location within District Notification Policy and Form (pages 2-5) 
vs. New School or School Site Amendment Request (pages 6-12) 

The CSD staff requested that the PEC review the policies and forms and advise which should be used 
under each of the following circumstances.  Notes in italics were from the March work session but may 
need further discussion.   

A. School wants to relocate to a new facility
(School Location Within District Notification)

B. School wants to add a portable building on site with no enrollment cap increase
(School Location Within District Notification)

C. School wants to add grade levels in a new facility onsite
(School Location Within District Notification)

D. School wants to add grade levels in a new facility offsite
(New School or School Site Amendment Request)

E. School wants to increase enrollment in a new facility onsite
(School Location Within District Notification)

F. School wants to increase enrollment in a new facility offsite
(New School or School Site Amendment Request)

G. School wants to increase enrollment and separate lower grades (already served) in a new
facility offsite

H. School wants to add a facility to serve the same grades in the same city/district

I. School wants to add a facility to serve the same grades in a different city/district

J. Others?  Different grades

Additional questions: 
1. It is assumed that “new facility” includes adding a portable, building a new building, building an

addition, and leasing additional space.  Is that correct?
2. Is it the same for on the same property, adjacent property, or another area of town?  If a

second Head Administrator is needed at the other building due to the distance, it is
considered offsite.

3. Can we create separate forms for “changing school location” vs “adding an additional facility”?
Yes

Onsite = contiguous with same admin 

PEC_New School, School Site, or School Location 1 of 12



PEC_New School, School Site, or School Location 2 of 12



PEC_New School, School Site, or School Location 3 of 12



PEC_New School, School Site, or School Location 4 of 12



PEC_New School, School Site, or School Location 5 of 12



PEC_New School, School Site, or School Location 6 of 12



PEC_New School, School Site, or School Location 7 of 12



PEC_New School, School Site, or School Location 8 of 12



PEC_New School, School Site, or School Location 9 of 12



PEC_New School, School Site, or School Location 10 of 12



PEC_New School, School Site, or School Location 11 of 12



PEC_New School, School Site, or School Location 12 of 12


	ClarificationOnAmendmentNotification
	PoliciesAndForms



