


	



[bookmark: Student_Grades_Template][bookmark: _Toc490562186]Student Grades Template
Target Table: STUD_GRADES 
Data Submission Schedule: 40D (optional), 80D (optional), 120D (optional), EOY, SUMMER (optional)
Grain:  One record per district / location / school year / student / course / section / semester / marking period num (reporting period)

Load Sequence/Dependencies

	Load Sequence/Dependencies
	Optional
	Lookup

	1. COURSE
	N
	N

	2.  STAFF
	N
	N

	3.  STUDENT
	N
	N



	



Template Description

This template defines the Student Grades fact table for Middle and High School course.  Student Grades can be submitted during every reporting period (40 Day, 80 Day, 120 Day, EOY) for which a grade pertains.  If a grade and/or credit has not yet been earned for the course, then do not include this record. ONE final “Student Grade” record should be submitted per course/section corresponding with the latest reporting period enrollment record.  One STUDENT GRADE record should be submitted for each “class,” which is identified as a unique combination of COURSE CODE plus SECTION CODE. 

The following students should not be submitted in this template:
· Hospitalized students (Location Code = 993), 
· Homebound students (Location Code = 998), 
· Home schooled students (Location Code = 999), and 
· Students enrolled in private school but receiving public special education services (Location Code = 997).

Course Instructor Snapshot Date, Semester, Course Code Long, Section and Student ID MUST match the corresponding fields in the STUDENT COURSE ENROLLMENT template and the COURSE template. Student ID, Section and Course Instructor Snapshot Date are not in the COURSE template so the matching fields in the COURSE template must be Semester and Course Code Long.  The same School Year, District Code, Location Code, Course Code Long, Section, Semester & Course Instructor Snapshot Date must also be found in the COURSE INSTRUCTOR template to determine the teacher who assigned the grade.

Changes:
· New Codes - (Field 11) ALPHA GRADE
· NC = (No Credit)
· New Business Rule – (Field 11) ALPHA GRADE
· You will use NC (No Credit) if your District did not collect grades due to the COVID-19 Pandemic.
· New Business Rule – (Field 24) CREDITS EARNED
· You will use this value if Alpha Grade (Field 11) = NC.

	



Student Grades Template Specifications

	Field #
	Start
	End
	Length
	Data Type 
	Field Name
	R/O/CR
	Code
	Definition
	Business Rules
	Valid Values/Example Data

	1
	1
	8
	8
	C
	DISTRICT 
CODE
	R 
	K,M
	PED defined three character district code.
	 
	Example: 068


	2
	9
	14
	6
	C
	LOCATION 
CODE
	R
	K,M
	PED defined three character location codes. 



	 Use the following Location Codes for special education students not enrolled at an actual district location:

993 = Students who are hospitalized
997 = Students who are enrolled in a private school 
998 = Students who are homebound
999 = Students who are home schooled
	Example: 301


	3
	15
	24
	10
	D
	SCHOOL 
YEAR DATE
	R
	K,M
	Provide the school year in the ISO format: YYYY-MM-DD. 
	All dates must be entered in ISO format
	Example: 
YYYY-06-30

	4-5
	25
	32
	8
	Not Collected

	6
	37
	39
	3
	N(0)
	REQUEST SEQUENCE
	R
	K.D
	eScholar Request Sequence.
	Use default value of 0.

This field is only needed if it is necessary to distinguish between enrollments or grades with the same course/section combination.  
	Valid value: 
0

	7
	40
	51
	12
	Not Collected

	8
	52
	63
	12
	C
	STUDENT ID
	R
	K,M
	State issued student identification number. 
	Must match the Student ID (field #7) in the STUDENT COURSE ENROLLMENT template for corresponding key fields.
	Example: 123456789

	9
	64
	66
	3
	N(0)
	MARKING PERIOD NUM
	R
	K,M
	Indicator of reporting period and must refer back to the same Enrollment Period Number value found in the STUDENT COURSE ENROLLMENT template. Must correspond to the same reporting period as the Semester field #22.  See valid values.  
	Indicates the reporting period the grade refers to.
	Valid Values:
501 – 40 Day
502 – 80 Day
503 – 120 Day
901 – EOY
903 = SUMMER


	10
	67
	72
	6
	N
	NUMERIC GRADE
	CR
	U
	Final numeric grade a student received in a course.
	 
	Example: 85

	11
	73
	75
	3
	C
	ALPHA GRADE
	CR
	U
	Final letter grade student received in the course.
	Arithmetic signs, such as + or -to indicate A+ or B- for instance are not allowed.  

You will use NC (No Credit) if your District did not collect grades due to the COVID-19 Pandemic.
	Valid Values:
A, 
B, 
C, 
D, 
F, 
I (Incomplete), 
W (Withdrawn), 
[bookmark: _GoBack]NC (No Credit)

	12
	76
	76
	1
	C
	PASS/ FAIL
	CR
	U
	Final letter grade a student received in the course if the course was Pass / Fail.
	
	Example: P, F

	13-21
	77
	79
	3
	Not Collected

	22
	130
	131
	2
	C
	SEMESTER
	R
	K
	Indicates which semester the grade pertains and refers to a reporting period such as 40D, 80D, 120D or EOY.  The semester for this course must exist in the COURSE template before this grade record can be loaded.  This value corresponds to the same Semester found in COURSE, COURSE INSTRUCTOR and STUDENT COURSE ENROLLMENT–resulting in the grade the student received for the class tying back to the teacher.  See valid values.

	Use codes 1, 2, 3, 4, 6
The value must match the Semester field value in these templates:  COURSE field #26; COURSE INSTRUCTOR field #17; STUDENT COURSE ENROLLMENT field #13.  
	Valid Value:

1 = 40D
2 = 80D
3 = 120D
4 = EOY
6 = SUMMER

	23
	132
	138
	7
	Not Collected

	24
	139
	145
	7(4)
	N(4)
	CREDITS EARNED
	R
	U
	Refers to HIGH SCHOOL graduation credits earned at your district or charter.


	Clarification:
· Credits Earned only pertains to High School graduation credits (not Middle School credits).
· Credits Earned should be standardized according to state guidelines defined by the “Valid Values.”  If local districts have different scales, then when reporting to STARS, they should follow these state standards by applying a conversion technique.
· Refers to classes completed at your district or charter and credits awarded by your district or charter.  Credits transferred to your district or charter (whether in-state or out-of-state) will not be included here.  A STUDENT GRADES record will not be included for credit transfers since there will not be a corresponding COURSE, COURSE INSTRUCTOR or STUDENT COURSE ENROLLMENT record for matching purposes.

	Valid Value:
0,.25 .33, .34, .66, .67, .5, 1, 1.33, 1.5, 1.66, 1.67 or 2

0 = Grade F (failed) OR incomplete class OR non-High School credit class.  Use 0 for Middle School or failed classes. You will use this value if Alpha Grade (Field 11) = NC.

.25 = Traditional High School ½ semester class

.33 = 1 College Credit Hour OR 1/3 Credit for Trimester reporting

.34 = 1/3 Credit for Trimester reporting

.66or .67 (resolves rounding error) = 2 College Credit Hours

.5 = Traditional High School 1 semester class OR its equivalent in block scheduling systems

1 = 3 College Credit Hours OR traditional year-long High School class OR its equivalent in block scheduling systems

1.33 = 4 College Credit Hours

1.5 = Special case for block classes.

1.66or 1.67 (resolves rounding error) = 5 College Credit Hours

2 = 6 College Credit Hours

	25
	146
	152
	7
	Not Collected

	26
	153
	164
	12
	C
	COURSE CODE LONG
	R
	K*
	PED defined 8 character course code.
	The full 8 digit Course Code, with the first four digits pertaining to the Course Classification and the 5th-8th representing the Subject Fields. It is optional to equate meaning to a Subject Fields, therefore they may contain 0000.

Must match the Course Code Long field in the COURSE, COURSE INSTRUCTOR and STUDENT COURSE ENROLLMENT templates for the same corresponding key fields.
	Example: 
17214144 



See the Course Excel Document for a list of the valid values.

	27
	165
	189
	25
	C
	SECTION CODE LONG
	R
	K*
	Class section number assigned by school district to identify distinct classes.
	This field should only be the local section number.  

Must match the Section Code Long field in the COURSE INSTRUCTOR and STUDENT COURSE ENROLLMENT templates for the same corresponding key fields.
	Example: PERIOD1

	28
	190
	195
	6
	C
	CONDUCT GRADE
	CR
	U
	Provide the Grade earned by the Student for their Conduct in the Course. For some courses, this may be a separate grade earned alongside a grade for performance. 

If Conduct is not graded separately for each course do not supply a value.
	
	

	29
	196
	205
	10
	D
	COURSE INSTRUCTOR SNAPSHOT DATE
	R
	U
	Field indicating the report date.  See valid values.
	Date must be entered in ISO format:  YYYY-MM-DD.

Must find corresponding Snapshot Date record for School Year/District/Location/Semester/Course InstructorSnapshotDate/Course/Section in the COURSE ENROLLMENT template.

Must refer to the same reporting period as Marking Period Num (field #9) and Semester (field #22).
	Valid Values:
YYYY-10-01 = 40D
YYYY-12-15 = 80D
YYYY-03-01 = 120D
YYYY-06-01 = EOY
YYYY-06-29 = SUMMER




	



FAQs

1. How many characters should the course code contain? What kind of information will the course coding system provide?

The course code is 8 numeric characters (alphanumeric). The first 4 characters of the course code, termed as the Course Classification Field, provide information on the subject areas (1st 2 characters) as well as the specific course within the subject area.  The 5th character, no longer denotes the common field and has moved to the subject fields. Therefore the final four characters, termed Subject Fields, will provide information regarding experiences available in the course, the type of credit received, the main emphasis of the Course or additional detail regarding the Course content.  The subject fields will change according to the specific subject area. The subject area fields may be any value between 0000 and 9999 and will not be used by PED for any particular purpose.

2. There are different fields available to collect course grades.  These are:  Numeric (Field #10), Alpha Grade (Field #11), Pass/Fail (Field #12), and Conduct (Field #28).  What fields do I use?

Please populate the specific grade field that corresponds with the final course grade that is given.  For example, if the course provides a numeric grade of 85, please populate this in the Numeric field (Field #10). You must populate at least one of these fields with the appropriate grade that corresponds to the type of final course grade that is given.

1. Students will sometimes be enrolled in one course that spans over multiple reporting periods, such as enrolled in the same course on both the 40th and 80th day. How will a grade be reported for this course? 

This would require a grade for the last time a student was enrolled in a given reporting period.  For example, if a student was enrolled in a course on the 40th day (Semester 1 = 40D) and is still enrolled on the 80th day (Semester 2 = 80D) but is not enrolled on the 120th day (Semester 3 = 120D), then in this scenario the grade will be submitted for the student with the corresponding course code with a Semester of 2 (80D), since that was the last time this student was reported in that class.

1. How do I enter student grades if the student was enrolled in a course at 40 Day but a final grade wasn’t available until 80 Day?

In this situation, the student was no longer enrolled in this class at 80th day; therefore, the grade must refer back to their LAST course enrollment record, which was 40th day.

The Semester field in the Student Grades template must match the Semester field values for Course, Course Instructor, &Student Course Enrollment that relate to that grade. Therefore, the Semester fields in the templates at 40 Day and 80 Day would be populated as follows:

· 40 Day Templates
Course: Semester = 1; Marking Period=501
Course Instructor: Semester = 1; Course Instructor Snapshot Date=YYYY-10-01
Student Course Enrollment: Semester = 1; Effective Date=YYYY-10-1; Enrollment Period Num=501; Course Instructor Snapshot Date=YYYY-10-01

· 80 Day Submission Window (refers back to 40th day)
Student Grades: Semester = 1 (40D); Marking Period Num=501 (40D); Course Instructor Snapshot Date=YYYY-10-01 (40D)

Note that this situation could also apply in the case where a student withdraws from a course but still receives a letter grade at a later reporting period.
 
1. How do I report a Student’s Grade for a class so it ties back to the teacher and the student’s enrollment record?

Goal of PED:  To be able to link the student’s classroom grade to 1) the teacher of the class and 2) their classroom enrollment record.

Student Grades Template and its association with other templates
· Student Grades is associated with these 3 templates:
· Course
· Course Instructor
· Student Course Enrollment

· The following field values must match between the Student Grades template and the Student Course Enrollment template:
· School Year
· District Code
· Location Code
· Marking Period
· Marking Period from Student Grades must match the Enrollment Period Number field in Student Course Enrollment
· i.e.) If Marking Period in Student Grades is 501 (40D), then the Enrollment Period Number in Student Course Enrollment must also be 501 (40D).  Having 501 in one template and 502 in the other template means that the linkage between the grade and the Course Enrollment record is lost.
· In the Student Course Enrollment template, if the Enrollment Period Number = 501 (40D), then the OTHER two fields in this same record defining the Reporting Period must also refer to 40th Day.  This means the Effective Date must be 10-1 (40D) AND Semester must be 1 (40D).
· Semester
· Student Grades Semester must match the Semester found in Student Course Enrollment AND the Semester found in Course Instructor AND the Semester found in the Course template
· Course Instructor Snapshot Date
· Must refer to the same reporting period as Marking Period and Semester
· Must match the Snapshot Date in the Course Instructor template.  For example, if the Snapshot Date is YYYY-12-15 then the Marking Period must be 502 (80D) and the Semester must be 2 (80D) and the Effective Date in Student Course Enrollment must be YYYY-12-15.
· Course Code Long
· Section Code Long
· Student ID

· The following field values must match between the Student Grades template and the Course Instructor template
· School Year
· District Code
· Location Code
· Semester
· Student Grades Semester must match the Semester found in Student Course Enrollment AND the Semester found in Course Instructor AND the Semester found in the Course template
· Course Instructor Snapshot Date
· Must refer to the same reporting period as Semester
· Must match the Snapshot Date in the Student Course Enrollment template.  For example, if the Snapshot Date is YYYY-12-15 then the Semester must be 2 (80D) and the Effective Date in Student Course Enrollment must be YYYY-12-15.
· Course Code Long
· Section Code Long

Note:  Because the Course Instructor template ONLY contains one field for determining the Reporting Period called Semester, the Semester must match the following templates that carry a Semester Field:  Course, Course Instructor, Student Course Enrollment and Student Grades.

PED needs to be able to link the student’s grade to the teacher of the classroom, which is done via the Semester & Course Instructor Snapshot Date fields (along with other key fields listed above).

· The following field values must match between the Course Instructor template and the Student Course Enrollment template
· School Year
· District Code
· Location Code
· Semester
· Course Instructor Semester must match the Semester found in Student Course Enrollment AND the Semester found in Course AND the Semester found in the Student Grades (if applicable)template
· Course Instructor Snapshot Date
· Must refer to the same reporting period as Semester
· Must match Snapshot Date in Student Grades (if applicable) template.  For example, if the Snapshot Date is YYYY-12-15 then the Semester must be 2 (80D).
· Course Code Long
· Section Code Long

· The follow field values must match between the Course template and the Course Instructor, Student Course Enrollment and Student Grades templates
· School Year
· District Code
· Location Code
· Semester
· Course Semester must match the Semester field found in Student Course Enrollment AND the Semester found in Course Instructor AND the Semester found in the Student Grades(if applicable)template
· Course Code Long
Note:  Section Code Long is not included in the Course template

Business Rules regarding data submission in eDM:
· Because the COURSE related information happens at different periods of time, such as the enrollment in the class occurs before the grade is assigned, the submission of the Student Grades template will work differently in STARS eDM due to our snapshot date methodology of reporting.  All course related template records (COURSE, COURSE INSTRUCTOR, STUDENT COURSE ENROLLMENT and STUDENT GRADES) referring to the same classroom must be linked in the STARS data warehouse so they APPEAR to have occurred at the same snapshot date.  When the grade is assigned, it must be linked to the student’s LATEST enrollment record in STARS, so it appears to have occurred at the same time. The fields Course Instructor Snapshot Date, Semester, Effective Date and Marking Period Number (sometimes referred to as Enrollment Period Number) are used for this purpose and ALL represent a Snapshot Date.  It’s important to note that Semester in STARS does not equate to the District’s or Charter’s semester but to a Snapshot Date.  Typically when grades are assigned, the student will be enrolled in their next class, which means you may be submitting a student’s 120th day Course Enrollment record and at the same time you’ll also be submitting their 80th day Student Grades record (for a different class which has already ended).  Even though the Student Grades template contains a Snapshot Date field (called Course Instructor Snapshot Date), this template will be allowed to be submitted anytime throughout the year, regardless of the data submission window that is open.  As long as its corresponding Course Instructor Snapshot record is found, it will load.  It’s conceivable that a student may have had one teacher when their initial Course Enrollment record was loaded in STARS but a different teacher when the grade was assigned.  If the teacher changed between reporting periods and the class has ended, then STARS will contain the FIRST teacher (initial enrollment teacher) and not the LAST teacher (who assigned the grade).  This is because The PED will not allow the Course, Course Instructor and Student Course Enrollment records for PRIOR reporting periods to be changed once the data has been finalized.  Because the Student Grades data will be a moving target, it will not be finalized by The PED until the end of the year (when all grades are in).  When Student Grades are referring to prior loaded snapshot date records, mixing 40th, 80th, 120th and EOY reporting period values within the SAME record must be avoided; however, your template may contain a mixture of records pertaining to multiple reporting periods.  
Example: 
· Student Grades may contain these 2 records submitted during the EOY submission window
	Marking Period
	Semester
	Course Instructor Snapshot Date

	503
	3
	YYYY-03-01

	901
	4
	YYYY-06-01



· NEVER have inconsistent reporting period data in the SAME record as illustrated below, or the STARS data warehouse won’t be able to link the grade to the student in the classroom to the teacher in the classroom. 
	Marking Period
	Semester
	Course Instructor Snapshot Date

	503
	4
	YYYY-03-01

	901
	3
	YYYY-06-01



· Resubmission of Course, Course Instructor and Student Course Enrollment data for PRIOR reporting periods that have been closed and finalized should be AVOIDED as this may affect Licensure Discrepancy and Highly Qualified Teacher (HQT) results.  If it’s necessary to correct this data for prior reporting periods because of NO HQT results, or if you were instructed by PED to make corrections, then you’ll request a REOPEN of the closed reporting period for these Course Related Templates only, so it will not affect other funding data that has already been finalized.
· If a Student Grade record for a student that has no prior Student Course Enrollment record needs to be submitted, then rebuild all these corresponding records at EOY.  This means at EOY, [with an EOY snapshot date (Effective Date& Course Instructor Snapshot Date), Semester and Marking Period], please send their corresponding Course, Course Instructor, Student Course Enrollment and Student Grades template data.  Sending this data at EOY will have no impact on Class Overloads since this data was already reviewed at 40th, 80th and 120th day.  Please do not resubmit at EOY the MISSING Student Course Enrollment record referring back to a PRIOR reporting period because it may affect Class Overloads and change this data that has already been finalized.

Example:

How to report at EOY two Student Grade records (for a single student) for a class that ended between the 120th day and EOY (Art Appreciation) and another class that ended at EOY (Art History)?

Submitted during 120th day Data Submission Window:

COURSE

	Semester
	Course Code Long
	Course Desc

	3 (120D)
	11514000
	Art Appreciation




COURSE INSTRUCTOR

	Semester
	Snapshot Date
	Course Code Long
	Section Code Long
	Course Desc (field here for clarity only since it’s not submitted in this template)
	Teacher

	3 (120D)
	YYYY-03-01 (120D)
	11514000
	Period 1
	Art Appreciation
	Art Teacher



STUDENT COURSE ENROLLMENT
	Semester
	Course Instructor Snapshot Date
	Effective Date
	Enrollment Period Number
	Course Code Long
	Section Code Long
	Course Desc (field here for clarity only since it’s not submitted in this template)
	Student

	3 (120D)
	YYYY-03-01 (120D)
	YYYY-03-01 (120D)
	503 (120D)
	11514000
	Period 1
	Art Appreciation
	Smith, John




Submitted during EOY Data Submission Window:

COURSE

	Semester
	Course Code Long
	Course Desc

	4 (EOY)
	11524000
	Art History



COURSE INSTRUCTOR

	Semester
	Snapshot Date
	Course Code Long
	Section Code Long
	Course Desc (field here for clarity only since it’s not submitted in this template)
	Teacher

	4 (EOY)
	YYYY-06-01 (EOY)
	11524000
	Period 2
	Art History
	Art Teacher



STUDENT COURSE ENROLLMENT
	Semester
	Course Instructor Snapshot Date
	Effective Date
	Enrollment Period Number
	Course Code Long
	Section Code Long
	Course Desc (field here for clarity only since it’s not submitted in this template)
	Student

	4 (EOY)
	YYYY-06-01 (EOY)
	YYYY-06-01 (EOY)
	901 (EOY)
	11524000
	Period 2
	Art History
	Smith, John



STUDENT GRADES
	Semester
	Course Instructor Snapshot Date
	Marking Period Number
	Course Code Long
	Section Code Long
	Course Desc (field here for clarity only since it’s not submitted in this template)
	Student
	Grade

	3 (120D)
	YYYY-03-01 (120D)
	503 (120D)
	11514000
	Period 1
	Art Appreciation
	Smith, John
	A

	4 (EOY)
	YYYY-06-01 (EOY)
	901 (EOY)
	11524000
	Period 2
	Art History
	Smith, John
	B






1. How do I properly report the COURSE INSTRUCTOR SNAPSHOT date fields?

Beginning with the 2011-12 School year, a new field called COURSE INSTRUCTOR SNAPSHOT DATE will be collected in three templates, which will enable the data warehouse to tie these related records together at the Course+Section grain:

Course Instructor
· eDM Template Name:  CRSE_INSTRUCT
· Field# 24, COURSE INSTRUCTOR SNAPSHOT DATE
Student Course Enrollment
· eDM Template Name:  COURSE_ENROLL
· Field# 21, COURSE INSTRUCTOR SNAPSHOT DATE
Student Grades
· eDM Template Name:  STUD_GRADES
· Field# 29, COURSE INSTRUCTOR SNAPSHOT DATE

General Business Rules:
· Course Instructor Snapshot Date must be the same in all three templates (to tie records together) if they pertain to the same Class at a particular point in time.  This will enable the teacher of the class, students in the class and their assigned alpha grade (as well as credits earned for High School credit classes) to be determined for a unique classroom.
· Since Snapshot Dates refer to a reporting period (40D, 80D, 120D, EOY or Summer), all fields in a single record that also refer to reporting periods must correspond to this same Course Instructor Snapshot Date.

Business Rules for Course Instructor & Snapshot Date:
· If Course Instructor Snapshot Date = YYYY-10-01 (40D) then SEMESTER must be 1 so both fields reflect the same reporting period (40th day in this example)
· Both fields must refer to the SAME reporting period (40D, 80D, 120D, EOY)

Business Rules for Student Course Enrollment & Snapshot Date:
· If Course Instructor Snapshot Date = YYYY-10-01 then:
· Enrollment Period Number = 501 (40D)
· Effective Date = YYYY-10-01 (40D)
· Semester = 1 (40D)
· All 4 fields must refer to the SAME reporting period (40D, 80D, 120D, EOY)

Business Rules for Student Grades & Snapshot Date:
· If Course Instructor Snapshot Date = YYYY-10-01 (40D) then:
· Marking Period Num = 501 (40D)
· Semester = 1 (40D)
· All 3 fields must refer to the SAME reporting period (40D, 80D, 120D, EOY)


1. Two grade records are appearing at EOY (EOY is the open data submission window) in the STUDENT GRADES template for the same Student ID/course/section, and it is causing records not to load in eDM due to DUPLICATE KEYS.  What do I need to do to get these 2 grade records loaded?  One grade was received for the 1st half of the year, and the 2nd grade for the 2nd half of the year.

Answer:  Because the semester and reporting period snapshot dates are part of the unique key, you need to change them to reflect the correct grade received for the correct semester.  That being said, for the first record of the set for a Student ID/Course ID/Section, change field #9 (Marking Period Num) from 901 (EOY) to 502 (80D) AND change field #22 (Semester) from 4 (EOY) to 2 (80D) AND change field #29 (Course Instructor Snapshot Date) from YYYY-06-01 (EOY) to YYYY-12-15 (80D).  All fields referring to a reporting period must be consistent in a SINGLE record, which includes Course Instructor Snapshot Date, even though it’s not defined as a key field.  The instructor of this course will also be found in the 80th day templates.  This grade record should find a MATCHING Student Course Enrollment record already loaded for this 80th day course (otherwise this grade wouldn’t make sense in STARS).  In eDM, all that is required for this record to load is that the corresponding 80th day COURSE record already be loaded.  Even though the grade comes later, it MUST refer back to a previously loaded Course Enrollment record as well as a previously loaded Course Instructor record (so we know who the instructor was on 80th day).

Then for the 2nd student record (with the SAME Course ID/Section), no change is necessary since this grade was received at EOY and you’ll be submitting it’s corresponding EOY Student Course Enrollment record (as well as the other corresponding course related EOY templates (Course/Course Instructor/Student Course Enrollment/Student Grades).  Both these student “grade” records (1st half of year and 2nd half of year) will now load because they will no longer be seen as duplicate records in the system (because one refers to 80th day and the other refers to EOY).

When dealing with the Student Grades template, think of the snapshot date (reporting period) as referring to the student’s LAST Course Enrollment record for the class (as opposed to the reporting period that’s open for data submission now).  Grades are a different type of situation, since the grade is given when the class ends (but what we collect in STARS at a snapshot date is, “Who was enrolled in a class at a given point-in-time”).  What PED won’t do is open up PRIOR reporting periods (such as 80th day) so you can submit a missing COURSE ENROLLMENT record to go with the GRADE you are trying to load now at EOY, because it could have an effect on Class Overloads for a closed reporting period.  These GRADE records that are unmatched with Course Enrollment and Course Instructor records should be rebuilt with an EOY reporting period to know 1) what the enrollment data was and 2) who assigned the grade.

1. How can I change an incorrect Grade or Credits Earned in STARS?

Since all the “grade” fields (Field #10 Numeric Grade; Field #11 Alpha Grade; Field #12 Pass/Fail) and “Credits Earned” field (Field #24) are updatable, you would send the exact same key fields in the record to change the Grade and Credits Earned values.  Key fields are District Code, Location Code, School Year Date, Request Sequence (0), Student ID, Marking Period Num, Semester, Course Code Long & Section Code Long.

1. How do I report high school graduation credits that were earned outside of our school district or charter?  These are credits earned elsewhere that were transferred to our school and apply towards graduation credit.

You will only report Credits Earned if they were earned at your school and you will NOT report in STARS credits earned elsewhere.  Other than the exceptions allowed for reporting DUMMY Staff IDs for Concurrent Enrollment/Dual Credit (777777777) and Distance Learning (888888888), in which case these teachers are not actually employees of your school and hence the classes may not actually be taught at your school district or charter, but because these credits are earned at your school district or charter, these will be reported in STARS.  The purpose of the Course related templates in STARS is to attach the grade a student earned in a classroom to their teacher and their enrollment record, and if there isn’t a teacher to attach the student to, then it doesn’t make sense to send their STUDENT GRADES record which contains the alphanumeric grade the student earned in the classroom as well as the number of graduation credits earned.  STARS will not contain ALL high school graduation credits earned.  At this time point in time, STARS will only contain credits earned at your school district or charter.

1. It’s End-of-Year, and when submitting student’s grades to STARS, my 1st semester grades are not loading.  Why?

Submitting STUDENT_GRADES in STARS is tricky because the grade typically is assigned AFTER the class has ended.  A few items to keep in mind…every STUDENT_GRADES record needs to attach to a single COURSE_ENROLL record.  The linking occurs by these key fields: School_Year, District_Code, Location_Code, Enrollment Period Number (identifies Snapshot; same as Marking_Period_Num in STUDENT_GRADES), Effective Date (Snapshot Date), Semester (identifies Snapshot), Course Code, Section Code & Student ID.  

Here are your options:
1. If it’s a Year-Long course, and you’d like to submit TWO grades for the SAME Course ID + Section, then during your EOY Open Window, submit 2 STUDENT_GRADES records for the same COURSE_ID+Section.  One record refers to 80D (3 key-field values: 502, 2, 2015-12-15); the other to EOY (3 key-field values: 901, 4, 2016-06-01).
2. If the class ended after the 1st semester, AND the student is enrolled in a DIFFERENT COURSE_ID+Section for the 2nd semester, AND you want to submit a grade for BOTH classes during your EOY Open Window, the same scenario applies as option 1.  Submit 2 STUDENT_GRADES records for the same Student ID, but the COURSE_ID+Sections will be different.  One record refers to 80D (3 key-field values: 502, 2, 2015-12-15); the other to EOY (3 key-field values: 901, 4, 2016-06-01).

The STUDENT_GRADES template is the only template that allows a mixture of 40D, 80D, 120D and EOY records within the same submission template, AND also allows any of these reporting periods to be submitted even though only the EOY data window is open.  The only requirement for loading a STUDENT_GRADES record is that its corresponding COURSE_ENROLL (Student_Course_Enrollment) record is found in STARS (which would be its 80th day record in this example).  

Note:  When districts refer to Semester 1 and Semester 2, don’t confuse them with the field Semester 1, 2, 3 & 4 in STARS, which refer to “snapshot dates.”  As an example, when districts refer to Semester 1, it means semester 1 & 2 in STARS and Semester 2 means semester 3 & 4 in STARS.

To troubleshoot, run the following STARS reports:
	STARS Site Collection > STARS Reporting > Public Folders > eScholar Framework - Verify > District and Location Reports > Student Grades 



	Classes By District, School, Course, Student with Grade and Teacher
Classes By District, School, Course, Student with Grade and Teacher-Dummy Staff ID
Student Grade Template Exceptions
Student Grades Exception - Inconsistent Reporting Periods
	
	



	STARS Site Collection > STARS Reporting > Public Folders > eScholar Framework - Verify > District and Location Reports > Template Verification Reports > Student 



	Student Course Enrollment Template Verification
Student Grades Template Verification
	
	



To determine the last COURSE_ENROLL record for attaching the grade, run the following STARS report:
	STARS Site Collection > STARS Reporting > Public Folders > eScholar Framework - Verify > District and Location Reports > General Reports 



Student Display

1. What should I do about courses that do not have a grade to report at End of Year (EOY)? 
For funding accountability, all CTE and dual credit courses must have a grade. 

1. The student is no longer at the school. 
If the student has withdrawn from the school and has a STUDENT COURSE ENROLLMENT record, then a STUDENT GRADES record should be submitted with a valid value (choices include W for withdrawal or I for incomplete in the alpha grade field).

1. The student switched into another class. 
If the student stopped taking a class and has a STUDENT COURSE ENROLLMENT record, then a STUDENT GRADES record should be submitted with a valid value (choices include W for withdrawal or I for incomplete in the alpha grade field). If they transfer out before a STUDENT COURSE ENROLLMENT record is created, no STUDENT GRADES record is required.

1. The class was less than a full school year in length.
If the class is over and will be reported on the student’s transcript, a STUDENT COURSE ENROLLMENT record and a STUDENT GRADES record must be reported by EOY
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