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New Mexico Public Education Commission (PEC) 

Head Administrator Notification Instructions 

Purpose: To notify the Public Education Commission (PEC) of a change in the school’s Head 
Administrator. Changes to the Head Administrator do not require prior approval of the PEC; 
however, notice must be received within 30 calendar days of the change.   
Submission Deadline: The form must be approved prior to the change being implemented. 
Amendments completed 14 days prior to the next PEC meeting will be placed on the next agenda. 

Data provided by CSD:  
● Performance data academic, organizational, and financial, including any outstanding 

compliance or investigations, and 
● Information relevant to the amendment request. 

Information provided by the school:  
□ Fully completed form  
□ Approved board minutes or certification of the vote taken by the board to hire the new 
administrator and status as interim or permanent position offered 
□ Copy of NMPED School Administrator License for new administrator 
Contact charter.schools@state.nm.us  if you have questions about completing or submitting 
documents.  
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Head Administrator Change Notification Form 
Submit this form and all supporting documents to charter.schools@ped.nm.gov 

The Charter Contract was entered into by and between the New Mexico Public Education 
Commission (PEC) and South Valley Preparatory School, hereafter "the school," effective on 
Click or tap to enter a date..   

Current head administrator: Moises Padilla 

New head administrator: Theresa Archuleta   

New administrator email: theresa.archuleta@southvalleyprep.org 

New administrator phone number(s): 505-350-3939  

Please check one: 
  ☐ Permanent head administrator  
  ☒ Interim head administrator 

Number of personnel changes (head administrator, business manager, procurement officer, 
board member), including this change, submitted to PEC in the last 12 months: 1  

Effective Date: 2/28/2023 

The school's Head Administrator Change Notification is hereby submitted by: 
Theresa Archuleta 3/2/2023 
Charter School Representative Date 
School Amendment Approval (electronic signature of governing board chair): 
Bernadette Frietze 3/13/2023 
Governing Board Chair Date 03/13/2023 

For PEC/CSD use only 
 
Accepted by the PEC: Click or tap to enter a date. 
  
Notification Number: Click or tap here to enter text. 
 
Number of personnel changes in last 12 months: Click or tap here to enter text. 
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LEVEL THREE-B PRE K-12 ADMINISTRATIVE

is issued to

THERESA ARCHULETA

Effective from July 01, 2022 to June 30, 2027

Licensure Number: 236322


