
Title II Application Training 

April 6th, 2023

Investing for tomorrow, delivering today. 



Today’s Agenda

• Welcome

• Introductions 

• Presentations
• Title II Application Training 

• Questions???? 

• Closing
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Title of Presentation 

PED Title II Liaison's 

Mark Curran, Rebecca Elicio, Anna Delay and 
Greg Garcia 

Title II, Part A Application Training  
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Title II-A Application Window/Due Date 

The application will be open

April 7th – May 12th, 2023  

Please contact your Title II Liaison if additional days are needed     
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Accessing the Title II-A Application  

Step 1) 

Link to application    

Home - ESEA Consolidated Application 

 Enter username*

 Enter  Password*

 Click “OK” 

* Use your S.T.A.R.S credentials for SharePoint access 

If you have difficulty accessing please email: educator.growthdev@ped.nm.gov or if you need to register a new user:

Request for Access to Title II-A Application 

!! Remember to SAVE after each section!! 
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https://eui.ped.state.nm.us/sites/ESEAConApp/default.aspx
mailto:educator.growthdev@ped.nm.gov
https://docs.google.com/forms/d/e/1FAIpQLScXZghIzbZzVKZkyEq2tdHEviLjqGaefd140B_GjLnt3VbA3Q/viewform?usp=sharing


Accessing the Title II-A Application 

Step 2) Click on “Home’’

Step 3) Hover over “Title I,II,III”
Click

Step 4) A the application 
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Edit Title II-A Application
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Select the “Edit” 
icon next to your 
LEA or State 
Charter name.



The TII application consists of 15 sections with the 
following sections required for approval:

T II Section 7: Retention Incentives/Stipends

T II Section 8: Other Salaries

T II Section 9: Carryover Funds

T II Section 10: Total Enrollment

T II Section 11: Locally-Authorized Charter Schools

T II Section 12: Private Schools

T II Section 13: Funds transferred to Other Federal Programs

T II Section 14: Plan of Action to Increase Equity

T II Section 15: Upload Related Documents
2023-24 District_Charter_Application_Worksheet_3.3.23
2023-24 District_Private_Application_Worksheet_3.3.23
2023-24 Required Title-II-Assurances-Page
2023-24 Application Guide_4.23
(Additional documents will be added later)

T II Associated Documents
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T II Section 1: ​Contact Information(Response 
Required)

T II Section 2 : ​Indirect Costs

T II Section 3_1: ​Outcomes for Students and High-
Quality Instruction (Response Required)

T II Section 3_2: ​Educator Quality Measures by 
Subgroup: (Response Required)

T II Section 4 : Mentorship Support for Teachers
(Upload your LEA's 80D STARS Mentorship Report 
to Upload Related Documents Section)

T II Section 5 : Professional Development

T II Section 6: Recruitment



Planning Allocations 

Note: As you allocate funds in the application, this will keep a “running” 
balance. 
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Contact Information

Click on add contact information
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Section 2 Indirect Costs - Scenario 1

Click on the Edit button and indicate if the LEA plans to use Title II, Part A funds for indirect administrative costs. The application automatically 
defaults to “NO”, click on save:
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Scenario 1



Section 2 Indirect Costs - Scenario 2
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Note: By selecting Yes you indicate you will be using Title II funds for Administrative 
costs. (Rest of the Fields will populate on the Budget/Allocation table at the beginning of 

the application and update "AUTOMATICALLY" after you click on "SAVE").

*Amounts shown are 
for demonstration 
purposes only.



Section 3_1 Outcomes for Students & High-Quality Instruction
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Section 3_2 Educator Quality Measures by Subgroup

Click on “Add new Quality Measure”
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Section 4 Mentorship for Teachers
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Section 5 Professional Development

Click on “Add PD”
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Section 5 Professional Development (continued)

17



Section 6 Recruitment
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Allowable: Advertising, job fairs, expert help, materials, and other costs to recruit effective educators. Stipend or bonus authorized in 
written LEA plan or agreement for recruiting a teacher or school leader. 

Signing bonuses, salary differentials, or incentive pay to work in high-need subjects or schools or to reflect the diversity of the student 
enrollment consistent with a written LEA plan or agreement. 

Cost of a state-approved assessment to qualify as an instructional paraprofessional in a Title I program (such as the ParaEducator Online 
assessments or ParaPro test). 

Employees’ travel costs while recruiting personnel [if traveling outside New Mexico. 

Unallowable for Advertising: includes, but is not limited to displays, banners, tablecloths; promotional items and memorabilia – pens, 
gifts, souvenirs; costs of advertising and public relations designed solely to promote the LEA.

Presenter
Presentation Notes

LEAs may use Title II funds to develop and implement initiatives to recruit, hire, and retain effective teachers to improve the equitable distribution of teachers, particularly in low-income schools with high percentages of ineffective teachers and high percentages of students who do not meet state standards [ESSA, Section 2103(b)(3)(B)] [pg. 126] LEA s may also use Title II funds to implement support for principals and other school leaders. 

If planning on stipends, please Include the type of positions and the number of positions. 

As a reminder: Title II funds must be used to supplement (add to) and not supplant (replace) activities paid from non-federal sources.
Allowable: Advertising, job fairs, expert help, materials, and other costs to recruit effective educators. Stipend or bonus authorized in written LEA plan or agreement for recruiting a teacher or school leader. 
Signing bonuses, salary differentials, or incentive pay to work in high-need subjects or schools or to reflect the diversity of the student enrollment consistent with a written LEA plan or agreement. 
Cost of a state-approved assessment to qualify as an instructional paraprofessional in a Title I program (such as the ParaEducator Online assessments or ParaPro test). 
Travel costs of employees while engaged in recruiting personnel [if traveling outside New Mexico]. 

Unallowable Advertising: includes, but is not limited to displays, banners, table cloths; promotional items and memorabilia – pens, gifts, souvenirs; costs of advertising and public relations designed solely to promote the LEA.





Section 7 Retention Incentives/Stipends
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School districts may use their Title II funds for the 
retention of highly qualified teachers and principals, 
particularly in schools with a high percentage of low-
achieving students and hard-to-fill positions.*

Cost of state tests for a teacher to add a license 
endorsement for a different grade span or subject.

*Bonus or differential please ensure authorization in a 
written agreement or your LEA plan for each selected 
teacher. 

Presenter
Presentation Notes
Include the type of positions and the number of positions. 
School districts may use their Title II funds for the retention of highly qualified teachers and principals, particularly in schools with a high percentage of low-achieving students and hard to fill positions.

Required:
Bonus or differential ensure an authorized in a written agreement or LEA plan for selected teachers.  
Cost of state tests for a teacher to add a license endorsement for a different grade span or subject.



Section 8 Salaries
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Section 9 Carryover Funds
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Section 10 Total Enrollment
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Section 11 Locally Authorized Charter Schools 

T II Section 11: Locally Authorized Charter Schools

This section should be completed only by LEAs that have local charters. If you are a 
state charter or an LEA without local charters you may skip this section. To access 
this section, click on: “Add Consolidated Charter School Enrollment” and populate 
the table. If a charter school declined funds, please upload their official 
correspondence declining funds in Section 14 of the application.
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Section 11 continued…

All district charter schools must complete their 
own application aligned with the ESSA guidelines 
and return the completed application worksheet 
to the district. A copy of this document can be 
found in the Title II Associated Documents 
section of this application and on the Title II 
website.

Districts must review completed charter 
applications to ensure alignment with Title II 
objectives.  

24

https://webnew.ped.state.nm.us/bureaus/educator-growth-development/title-ii-part-a
https://webnew.ped.state.nm.us/bureaus/educator-growth-development/title-ii-part-a


Section 12 Private Schools
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T II Section 12: Private Schools 
This section should be completed only by LEAs that have private schools, if you are a state 
charter or an LEA without private schools you may skip this section. To access this section, click 
on Add Private School Enrollment and populate the table; this process will be repeated for each 
individual private school. If a private school declined funds, please upload their official 
correspondence declining funds in Section 14 of the application. 
All private schools must complete their own application aligned with the ESSA guidelines and 
return the completed application worksheet to the district. A copy of this document can be 
found in the Title II Associated Documents section of this application and on the Title II website. 
Districts must review completed private school applications to ensure alignment with Title II 
objectives. Please upload all private school applications into Section 14.

https://webnew.ped.state.nm.us/bureaus/educator-growth-development/title-ii-part-a


Section 12 continued..
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Section 13 Funds Transferred to Other Federal Programs
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Section 13 continued
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Section 14 Upload Related Documents
Title II Application Associated Docs 
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T II Associated Documents

The FY23-24 Assurance Page must be completed by each LEA and State Charter, then uploaded 
into Section 14 of the application.

District Charter Application must be completed by all local charters that are accepting funds. This 
application must be returned to the LEA, and the LEA will upload into Section 14 of the application. If 
the LEA does not have any local charters this document is not required.

Private School Application Worksheet must be completed by all private schools in a LEA. Note: Not 
required if the private school is DECLINING funds. The Private School Worksheet must be returned to 
the LEA, and the LEA will upload it into Section 14 of the application. If you do not have any private 
schools in your district this document is not required.



TII Associated Documents

The remaining documents are resources developed by the Title II 
team that you may use during the application and RfR process.
Update after documents are uploaded in TII Application
2023-24 District_Charter_Application_Worksheet_3.3.23
2023-24 District_Private_Application_Worksheet_3.3.23
2023-24 Required Title-II-Assurances-Page

To upload additional documents:
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Section 14 Upload Related Documents
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See TII Associated 
Documents for a list 

of Assurance 
documents

T II Section 14: Upload Related Documents

Presenter
Presentation Notes
Upload the Assurances Pages for LEAs and State Charters. LEAs will upload for local charter schools and private schools.



Section 14 Upload Related Documents 
(continued)

On this page you will select the file you 
saved on your computer, click Open and 
OK*

* Repeat these steps for each 
document you need to upload into 
the application. 
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Section 15: Application Approval Screen
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Hover over “Submit Your Application” and Click

Submit Your Application

Select “Submit to State” from the drop-down

!! Remember to save each section!! 



Requesting Access to the Title II application

The following link provides a form for new users to the SharePoint 
Title II-A application. 

Request for Access to Title II-A Application

If you have any questions, please contact your Title IIA Liaison for 
assistance. 
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https://docs.google.com/forms/d/e/1FAIpQLScXZghIzbZzVKZkyEq2tdHEviLjqGaefd140B_GjLnt3VbA3Q/viewform?usp=sharing
https://webnew.ped.state.nm.us/wp-content/uploads/2023/03/Distribution-of-LEAs-Charters-3.10.23.pdf


Title II, Part A Objectives and Eligibility

Title II, Part A is a U.S. Department of Education (USDE) formula grant that provides supplemental funding to 
support effective instruction. USED awards Title II, Part A funds to the New Mexico Public Education Department 

(NMPED) which then sub-grants funds to local education agencies (LEAs).

Purpose of the Title II Program - [ESEA § 2001]

In general, Title II funds may be used to provide supplemental activities that strengthen the quality and effectiveness 
of teachers, principals, and other school leaders. The purpose of Title II is to:

1. Increase student achievement consistent with state standards,
2. Improve the quality and effectiveness of teachers, principals, and other school leaders,
3. Increase the number of teachers, principals, and other school leaders who are effective in improving student 
academic  achievement in schools, and
4. Provide low-income and minority students greater access to effective teachers, principals, and other school 
leaders.

Eligible Staff Types Title II funds can be used to support - [ESEA § 2103(b)]
Teachers
Principals
Other School Leaders
Paraprofessionals* (contact your Title II-A Liaison for more details)

For federal non-regulatory guidance on the Title II program, please see Non-Regulatory Guidance for Title II, Part A: Building 
Systems of Support for Excellent Teaching and Learning.

Supplement, Not Supplant - [ESEA § 2301]
Title II funds must be used to supplement, not supplant, non-Federal funds that would otherwise be used for activities authorized under TII. This means that Title II funds cannot be used to meet requirements outlined in state 
board rule or policy, state mandate, or local rule or policy. Funds also cannot be used to provide services that were provided in the prior year with non-supplemental state or local funds or that are provided to some individuals 
with non-supplemental state and local funds while being provided to others with Title II funds.
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Presenter
Presentation Notes
Supplement, Not Supplant - [ESEA § 2301]
Title II funds must be used to supplement, not supplant, non-Federal funds that would otherwise be used for activities authorized under TII. This means that Title II funds cannot be used to meet requirements outlined in state board rule or policy, state mandate, or local rule or policy. Funds also cannot be used to provide services that were provided in the prior year with non-supplemental state or local funds or that are provided to some individuals with non-supplemental state and local funds while being provided to others with Title II funds.
If you have questions about supplanting please reach out to your Title II-A Liaison.

https://www2.ed.gov/policy/elsec/leg/essa/essatitleiipartaguidance.pdf
https://www2.ed.gov/policy/elsec/leg/essa/essatitleiipartaguidance.pdf
https://www2.ed.gov/policy/elsec/leg/essa/snsfinalguidance06192019.pdf


Closing

If you have any Title II related questions, we are here 
to support you:

educator.growthdev@ped.nm.gov 

You can also find your assigned Title II Liaison on our 
Title II website

Title II, Part A – New Mexico Public Education Department

Thank you for joining us today!

Investing for tomorrow, delivering today. 

mailto:educator.growthdev@ped.nm.gov
https://webnew.ped.state.nm.us/bureaus/educator-growth-development/title-ii-part-a/
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If you have any Title II related questions, we are here to support you:


educator.growthdev@ped.nm.gov 


You can also find your assigned Title II Liaison on our Title II website �Title II, Part A – New Mexico Public Education Department  



Thank you for joining us today!

