NSLP School
Year 2024
Applicatio
Process
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ELLNESS

BE well. FEEL well. LIVE well




You Acknowledge:

You understand and acknowledge that the training you are
about to receive does not cover the entire scope of the

program; and that you are responsible for knowing and

understanding all handbooks, manuals, alerts, notices,
and guidance, as well as any other forms of
communication that provide further guidance,

¥

T o [~ . . . .
& ?Clanﬁcatmn or instruction on operating the program.

/
.




Introduction
to NSLP

The NSLP provides free or reduced-price

meals to eligible students. Eligibility is
based on family income, household size,
and other factors. Check the criteria to see
if you qualify.



|
I

| i

T A R R
i ¥

(1A j‘ ) LR TR
TR ST IATE e AT R P AR
[J‘h'.'.)v"‘)lhlll1'.“"1‘11',"1':-&&"1 ;".U'IH'“"IH: .“’;‘t.' l,‘ﬂr,l i)

Benefits of 4
NSLP
articipation

Participation in NSLP benefits
schools by providing funding and
free or reduced-price meals to
eligible students, promoting

health and academic
performance.




Eligibility criteria

To be eligible for the NSLP School
Year 2024, schools must meet certain
criteria including serving meals that
meet USDA nutrition standards.




Application
timeline

To apply for the National School Lunch
Program in the 2024 school year, follow these
steps:

1) Submit a request for a Certificate of
Authority

2) Submit your completed NSLP Application
3) Begin program implementation.

Check the NMPED SSWB website or
Google Drive for resources.
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’ Visit the NMPED SSWB Shared withme > PUBLIC - NMPED SSWB... ~ &

Google Drive for

N S L P Reso urces I3  SFAResource Center.. :

Toaccess NSLP resources through the
NMPED SSWB Google Drive, you can go to the
following link:

NMPED SSWB SFA Resources & Tutorials



https://drive.google.com/drive/folders/1ydmMN-92yQ1pCZXPq9S-0ZnDDv6lbwfr?usp=share_link

SFA Resource Center & Guidance

Shared withme > PUBLIC - NMPED SSWB Data (Public) (Shared with SFAs) > SFA Resource Center&... -~ & B 0O

Folders Name T

B3 1AccessFormsforN.. 3 Admin Reviews : B BIE & Private & RCCI ... Civil Rights : B Chkims: Instructions, ... I3 Direct Certification (...

8 Eligibility: 742 Excel R... g EligibilieaCEP (Com... : BB Eligibility: Provision 2... 3 Eligibility: Standard (I... B Misc Resources & Pr...

Files

B !ContactList & Healt.. : - i B NMPED - Fiscal Coor...  } NSLP Master Listfor... 3 PLE-Tool-SY-21-22.xl.. H

Temp info for SY22-2...

1 Access Forms for NMPED SSWB Systems
for SFAs & Tutorials




Shared wit... > PUBLIC - NMPED SSWB Data (Public) (Shared... > SFA Resource Center & G

Files

BE 1-Certificate of Aut... : B2 2-Certificate of Aut... B8 3-Requestfor Direc... : B8 Procedures for SFAs ...

AWM » ‘.IA. wWixO

WB Software Systems

Instructions:
To ensure you are prepared, please complete the following steps:

« Watch the training session
* Download the necessary forms and fill them out as required.




1 L1} Student Success and Wellness Bureau — NSLP
MSLP Instructions for Access to Nutritional Portal & STARS — Direct Certification

o LEERT
To gain access to both the STARS - Direct Certification Systemn AMD the Mutritional Portal, two steps are required:

Step 1(STARS Account & Direct Certlfication):

*  [fyou currently do not have & 5TARS account: Please reqguest a user account { login in the 5TARS system.

*  Please request your Stars Coordinator (ar semeane from your 54 thar currently has 5TARS aocess) to log into 5tars and

complete the 3TARS legin autherizetion form:

STARS Hami Inigil EC Shmging SO Do STARS Rppom ing o] g 545 Dnw Segart rg STARS [Nsresmon Boass STAFF Devsriosper

Losix
Authorization

EDM Reporting
Staging Staging
Uiy

{If you, or your 3TARS Coordinator reguires sssistance, plesze email the 3TARS help desk: ped-starsadmin(@stzte. nm.us )

Step 2 (MNutrition Portal):

*  When your 3TARS sccount has been created, plesse complste the Certificate of Authority, sign and email ta:

kate.ullrichz(@state. nm.us
*  Please be sure 1o CC your assigned Heslth Educstor.

*  Please allow g days to process Mew End User Requests for the Mutrition Portal.

Please follow each step to gain
access to the Nutritional Portal
and Stars - Direct Certification.

Please do NOT request access to the Direct Certification before you verify that you have access to the main STARS site.

o Please verify by successfully logging into STARS.

o (When end users request access to the DC System prior to goining occess to the STARS system, it creates errors
in the system, and end-users experience issues.)

After the STARS Account has been created, complete form: #3 Request for Direct Certification Access
Return the completed form to your assigned Health Educator.

Please prepare ahead of time, please allow five (5) business days for access to be provided to the DC Site.

To gain access to the Nutritional Portal:

*  Please complete the form: #2 Certificote of Authority (Reguest for Nutritional Portal Access)

=  Return the completed form to your assigned Health Educator & josel. puzman@ped.nm.gov & kate.ullrich2 @ped.nm.gov

=  Please prepare ahead of time, please allow five (5) business days for access to be provided to the Nutritional Portal.
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Fublic Education Department  Santa Fe, MM 87501

CERTIFICATE OF AUTHORITY- Student Mutrition Portal

Please complete this form to identify at a minimum two individual members that will represent your organization
in the Student Mutrition Program(s) and will receive on-line user access to the Student Nutrition Portal (SNP).

5TARS Code:
On behalf of

Dictrietnnettuticn Phaone Humber

atrest Addrecs IClty, 3tats, Zip)

~ Printad Hama: [EDII’U Pracident, Bahonol Emall sddrecs
Suparintsndent, Ex_ Dlreotor, SED or sfo.)

Signature of OfMelal Date

hereby certify that the following represeniatives below are authorize and fully empowered to enter into any
agreement on behalf of the above named organization with the Public Education Department (FED) Student
Success and Wellness Bureau (35WEB) to which may be a prerequisite to the installation and/or operation of
Child Mutrition Programs (CMP) offered by PED. Moreover, on all remaining forms for this application and any
other document or division reports relating thereto, to include all electronic submission through the SNP claim
for reimbursement and DC systems. The organization will immediately notify the state agency of any changes

relating to authorized individuals.

Authorized representatives

{Proidae all irdommation and select syshemds ) thal appdy and requires eccess for each eprasentaiive; a distinct e-mal addmss & requined for sach.)
1)  Primary Representative
Print Hams

“Emall adorece Fhames Humber

Algnatwrs of firct Authorized Repracsniztve Diatn

Wil this representative require oocess to the APPUCATION portion of the SNF system ? {Check ong)

Wil this representotive require occess to the CLAIM portion of the SNFP system ? (Check ane|

2) Secondary Representative
“Frint Hame

Emall addrece Fhames Humber

_!l:n.l‘hll of firc] Authorizad Repraceniztive Datn

Wil this representotive require access to the APPLICATION portion of the SNP system ? [Check ona)

Wil this representative require occess to the CLAIN portion of the SNP system ? [Chack ona)

* Please allaw 5 business days to pracess New End User Requests for the Nutrition Portal.




Time to complete
your application

Complete SY24 NSLP application in the
NMPED Student Nutrition Portal.

Submit application by May 31, 2023



&

NEWSMEXICO  Student Nutritionw Povtal

Public Education Department

Monthly Claims & Yearly Applications

April 2023

Wed

Claim Instructions and Submission Process (Part 1 of 3)
Claim Submission Deadlines & One Time Exception Policies (Part 2 of 3)

Claim Payment Processing Schedule [Part 3 of 3)

SNP Link



https://sns.ped.state.nm.us/PORTAL/start.aspx

Nutrition Application Login Screen

Email Address |

Password | R 2

Change your password.
Reset your password.

Privacy Statement Contact Us
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FRESH FRUIT AND VEGETABLE

REPORTS

SFA SEARCH APPLICATION LIST MANAGE USERS

District: ! , - J (click to edit)
STARS Code: €
Address: T
City: &
State Zip: Kivi us2ve

m Approved Pending Approval Admin Create Snack Application Create SSO App

Enter the 4-Digit Year below to ADD a new National School Lunch Applicatioc

* If the school year goes from July 1st 2023 to June 30th 2024, the Application 4-Digit Year is 2024

Application 4-Digit Year * l 2024
Add New Application

Privacy Statement Contact Us

A




SFA SEARCH APPLICATION LIST ManNASE USERS
Back to Application List

SCHOOL FOOD AUTHORITY (SFA) APPLICATION 2024

District: . : Enrollment Data
STARS Code: - 1 of 1 Schools
Address: Total: 0
Address 2:
City- -
State Zip: ..

_a

School/Site
(Applications with this color have been saved)

submitted Date

Site has not been saved.

School/Site Information




Back to Application

2024 Application for

Cimmbres | mecdmcrbmion Uimkh Cebhaal (1l

-~ Contact

First Name (*)
Title (*)

Last Name (%) I

(click to edit)

Program:
Total:

Standard
283




2024 Application for =

Contact

SchoolfSite Data

School/Site Data

Type of School/Site (*)  Day
Period of Attendance

(

(*) | All Day
Year-Round School? |

(

(

(

]
W
*1 No
Lowest Grade (*] | g
Highest Grade (*) | 12

School Start Time (*) | 9:00

< < < < < < <

School End Time (*) | 2:35

Food Service Operation
Estimated Days Per WEEK (*) | 5

Estimated Days Per YEAR ()

Operating Dates

Quick Reminder: To save, please ensure that all
fields marked with a red asterisk are completed.




SFA SEARCH APPLICATION LIST ManaGE USERS FRESH FRUIT AND VEGETABLE

Back to Application

2024 Application for -

Program: Standard
Total: 283

Operating Dates

. School/Site Operating Dates

Start Date End Date
08/10/2023 0s/20/2024

10/10/2023 10/20/2023

12/15/2023

03/01/2024
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SFA SEARCH APPLICATION LIST FRESH FRUIT AND VEGETABLE

Back to Application

2024 Application for

FO
4| Serwce Dg o

Food Service Data

On-Site Kitchen Satellite Kitchen Central Kitchen Contract for Meals

Food Preparation Method [Not Required for Milk Application)
Satellite Kitchen: All food is brought into the school by an outside kitchen, school only has capability to reheat and serve meal
Central Kitchen: Prepares mezls for delivery and sarving at other locations and hawve no facilities far serving meals

Contract Meals - If selected, please contact your State Health Coordinator at 505 827-1821 for contract information
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SFA SEARCH APPLICATION LIST FRESH FRUIT AND VEGETABLE

Back to Application

2024 Application for -

Program: Standard
Total: 283

Is this school/site participating in NSLP?
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SFA SEARCH APPLICATION LIST ManNAGE USERS FRESH FRUIT AND VEGETABLE REPORTS LoG OuUT

Back to Application

2024 Application for

Program: Standard
Total: 283

Contact

SchoolfSite Data

Dperating Dates

Food Service Data

This School/Site will participate in the Breakfast Program

Is this school/site participating in the Breakfast Program?




SFA SEARCH APPLICATION LiST

Back to Application

2024 Application for . ‘ : _ ¢),

- : Program: Standard
Total: 283

||||||

on't £
The applicant, by and through their personal or agent’s signature below (1) certifies that all information provided in connection with this application at any ti g T TO H ‘ , "" h e

the applicant’s knowledge.; (2) acknowledges that any misrepresentation or false statement made by the applicant, or an authorized agent of the applicant,
whether intentional or not, will constitute grounds for termination from the NSLP/SBP; (3) certifies that if operating a camp site, it will only claim reimburse a Ve b u _’_ -’"O ’

=



School Food Authority
(SFA)
Application

e




District: : al)  (click to edit) Enrollment Data
STARS Code:” 1 of 1 Schools

Address: Total: 287
City:
State Zip: M

SchoolfSite Information

- This School Food Authority (SFA) will participate in the following programs.(check those that apply)

NSLP B4 Breakfast |_|Milk |_| After School Snack |_| Seamless Summer Option [_| Fresh Fruit and Vegetable

Breakfast Program Information

' | The School Breakfast Program provides cash assistance to states to operate nonprofit breakfast programs in schools and residential childcare
| institutions. The Food and Nutrition service administers the SBP at the Federal level. State education agencies administer the SBP at the state level,
' | and local school food authorities operate the Program in schools.

'| School Breakfast Program (SBP) Program Fact Sheet

andard Lunch Rates




District: : ) (click to edit) Enrollment Data
STARS Code: 1 of 1 Schools
Address: ’ Total: 287

City:
State Zip:

SchoolfSite Information
Standard Lunch Rates

Commonly Paid Rates for Standard Schools

» Only select schools which the SFA serves. Enter the most frequently charged paid lunch price for each group of students:

Elementary Middle School High School

School Meal Debt

Enter amount from prior December 31, 2018: Current balance school year:

Save Standard Lunch Rates




' Imstructions: Fill out this form using the most recent PRIOR school year financial information. If you do not have this information, ask you business manager or individual(s) that monitors the Food
Service Account. The information can usally be pulled from your general ledger or expenditure report.

Prior Fiscal Year | 2023
Budget m ' S m
Total Expenditures a

Total Months of Operation of the NSLP | {1  « SO me QS

(Typically 10 or 11 months)

Average Month of Expenditures
(Expenditures/Months Operation)

Allowable Cash Balance
(Average Month Expenditures * 3)

Total Cash Balance

Excess Cash
. (Total Cash Balance - Allowable Cash Balance)

Excess Cash Plan | yvag

Non-Program Revenue Account (Ala Carte, catering, etc.) Note: This should be a separate account within the
Food Service Account for tracking purpose.

If you do not have Non-Program Revenue Account - Enter 0 in the fields below.

Total NSLP Food Cost

Total Non-Program Revenue Food Cost

Food Service Account Section



. The Balance Sheet may be nitled a different report depending on your internal accounting sottware. [he Balance Sheet [also known as Statement o
- Financial Position) serves as a snapshot of the financial position for the 21000 Food Service Account (FSA). It reports the Account Balance of the Food
- Service Account (21000) at a specfic point of time.

: Upload Current School Year’s YTD Balance Sheet for the current School Year (Please upload the most recent YTD Balance Sheet for the Current School

' Year):
Balance Sheet YTD for Current S5chool Year: 2023-2024

. Current School Year’s (YTD) Balance Sheet for 21000 File to Upload | Browse... | No file selected. Upload h

- No Current Year Balance Sheets on file.

Upload Last School Year’s (End of Year) Balance Sheet for 21000 (Please upload the end of year Balance Sheet for
last School Year):

Balance Sheet End of Year for Last School Year: 2022-2023

. Last Year Balance Sheet File to Upload | Browse... | No file selected. Upload h

MNo Last Year Balance Sheets on file.

Save Food Service Info
Paid Lunch Equity and Nonprogram Food Revenue Documents
Food Service Management Contract

School Food Safety Inspection




Back to Application List

SCHOOL FOOD AUTHORITY (SFA) APPLICATION 2024

District: : al) (click to edit)
STARS Code: ¢
Address: *
City:
State Zip: °

I 1Yes, my SFA has a negative balance in the nonprofict school food service account as of December 31
. of the prior school year.

In Section 747 of Division B of the Further Consolidated Appropriations Act, 2020 {P.L. 116-94)({the Appropriations Act), enacted on December 20, 2019, Congress provides that only school food
¢ guthorities [SFAs) that had a negative balance in the nonprofit school food service account as of Decembe 31, 2019, shall be required to establish prices for paid lunches according to the Paid
i Lunch Equity [PLE} provisions in Section 12{p) of the Richard B. Russell National School Lunch Act, 42 U.5.C. 1760{p) and implemented in National School Lunch Program regulations at 7 CFR

© 210.14(e).

Lo Coauaimo Klloom oo mmaoed e e

Paid Lunch Equity Tool




Standard Lunch Rates

Food Service Account
Paid Lunch Equity and Monprogram Food Revenue Documents

Food Service Management Contract

fAFood Service Documents

Company Name (*) \-F YOU«( FOOd SQrV\Ce

Address (*) Browse... | No file selected. Maﬂagemen_\- Com Paﬂy

City (*) Upload PDF/Word File . .
ot s (FSMO) is responsible for
Zip ()

e T T T prov’\d’\ng meals, we K\nd\y
Last Name (*) requeer that You fill out

Contact Title {*)

Phone Number (*) and up\oad The appropriate

Email (*)

P Food Sevrvice Contract
documents.

Contract Year (*)



https://fns-prod.azureedge.us/sites/default/files/cn/SP40_CACFP12_SFSP14-2016a2.pdf

School Food Safety Inspection

School Food Safety Inspections

' Schools participating in the lunch and breakfast programs must obtain two inspections per year, post the most recent inspection report in a visible location, and release a copy of the report to
. members of the public upon request. This rule enhances the safety of over 38 million meals served to school children daily.

USDA Food Safety Information: USDA Food Safety Page
+  Federal Register Link: Federal Register Page

+ School Year 2022-2023 ~ SCHOOL NAME

No Inspections on file.

Use drop down for additional sites




City:
state Zip-

School/Site Information

Programs

Standard Lunch Rates

Food Service Account

Paid Lunch Equity and Nonprogram Food Revenue Documents
Food Service Management Contract

School Food Safety Inspection

Assurance

Assurances
Pricing Policy Statement
Public Release Verification
NSLP, SBP, and SMP Agreement
Disclosure of Lobbying Activities

Food Based Menu Planning

Start New
Start New
Start New
Start New
Start New




School/Site Information

Programs

Standard Lunch Rates

Food Service Account

Paid Lunch Equity and Monprogram Food Revenue Documents
Food Service Management Contract

School Food Safety Inspection
|_

Assurance

Contact

1 INFORMATION

Last Name
First Name
Contact Title

Email

Telephone

Alternate Phone

CONTACT #2 INFORMATION

Last Name




Upload Civil Rights Complaint Policy/Procedures.

Upload current Civil Rights Compliant Policy or Procedures. You are required to upload even if there have not been any changes since last year.

+ Select Civil Rights Complaint Policy/Procedures File to Upload | Browse... | No file selected. Upload

No Complaint Policies on file.
Upload Civil Rights Complaint Log.

Upload a copy of the Civil Rights Complaints Log made within the past 12 months. You are required to upload even if there have been no complaints
' made. (If you have not received any complaints within the past 12 months, then upload an empty Civil Rights Complaint Log).

' Select Civil Rights Complaint Log File to Upload | Browse... | No file selected. Upload

' No Complaint Logs on file.

| certify that the above information is true and correct to the best of my knowledge, that reimbursement will be claimed only for meals/milk served to children, and that the school/institution
' does not discriminate on the basis of race, color, age, sex, disability, or national origin. If you believe that you have been discriminated against, write immediately to: USDA, Director, Office of Civil
. Rights, Room 326W, Whitten Building, 1400 Independence Avenue, SW, Washington, DC 20250-9410.

Submit and Certify

unapprove Appicatioh

Link for USDA FNS Program Discrimination Complaint Form

\ | ﬁ
NE



https://www.fns.usda.gov/cr/discrimination-complaint-form

i =
Approves ANWroved /Amended Create Snack Application Create 550 Applics
Approved | Pending Approval Create Snack Application Create S50 Applics

= _—>

Enter the 4-Digit Year below to ADD a new National School Lunch Application:

* If the school year goes from July 1st 2023 to June 30th 2024, the Application 4-Digit Year is 2024 | /

A\pplication 4-Digit Year * | ____

Add New Application )
@

A
A

W

Congratulations your application has

been submitted.




For questions about the NSLP
application process, contact your
assigned Health Educator.




Thank you for considering
NSLP for your school's
nutrition program.

We look forward to reviewing
your application!

.
G

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual

orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact
the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online at: h

by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for

Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

fault/fil men -3027.pdf, from any USDA office,

mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

fax:

(833) 256-1665 or (202) 690-7442; or

email:

Program.Intak

This institution is an equal opportunity provider.



https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov
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