ional Material Depository - Carmenlita Lewis

@RCHWAY_

Instructional Material Ordering

iSTAR+Online
Listing of Instructional Material



ARCHWAY BOOK DEPOSITORY

»One Stop Shop

>Lowes’r Prices in the Nation for Adopted Materials
are under contract for Six Years

Will Call or 5% Flat Fee

o New Mexico Schools




CHARTER SCHOOL

Ship Date

2

Adopted Price

Adopted Amount

Mon Adopted Price

Mon Adopted Amount

09020

145.97

2971.54

200.00

0904720

145.97

2071.94

214.00

OS/04/20

135.97

27153

262.00

OS04/20

96.97

3.878.80

4400.00

004720

96.97

3.878.80

4400.00

96.97

3.878.80

4400.00

96.97

3.878.80

4400.00

96.97

3.878.80

4400.00

SE|EEE]E |m|mm

96.97

3.878.80

4400.00

2412862

T ot

Z7375.00

Total

241.28

Will Call 1%

2463.84

Shipping Charge 9%

24.368.9

Totl with Will Call Fee

2883584

Total with shipping fee

546393

Savings

SMALLDISTRICT

Ship Date

Adopted Price

Adopted Amount

Mon Adopted Price

Mon Adopted Amount

070820

350.00

350.00

397.80

UA08/20

390.00

390.00

397.80

04720

390.00

350.00

397.80

121720

390.00

390.00

397.80

04420

350.00

350.00

397.80

0708120

117.00

117000

1183.40

0 A08/20

117.00

1.170.00

1183.40

00820

117.00

1.170.00

1183.40

0710820

117.00

1.170.00

1193.40

07108120

117.00

1.170.00

1183.40

7.800.00

Tofml

7956.00

Total

350.00

Shipping Charge 5%

636.48

Approximate Shipping Charge 8%

8,150.00

Total with Shipping Fee

859248

Total with Shipping Fee

402.48

Savings




WEowosRECT [ [ [ 17—,
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Ordering Materials Online

Entering Inventory Online

@RCHWAY

Instructional Material Ordering

iSTAR+*Online

Listing of Instructional Material



iISTAR*Online

YAV

www.istaronline.co




ap »

Search - Look up Publishe
Budget - Add or Edit Budgets
Shop - Place new or edit existing order

Order Inquiry - Check Status, Get POD (proof of
delivery)

Inventory - Update Inventory for non iSTAR
purchases






iSTAR*Online

SEARCH

Download the
adoption list

Search a title using
RS PSR Publisher
" Category and Subcategory
e e Grade level
twm‘a“?fﬁ:é'liﬁ"ﬁéfkﬁﬁ?{"i Exp | ra '|'|O n dq te

L ]
L ]
[1K-12 Health

Title not on iISTAR?

Call 505-317-4829 or emai
newmexico depository slpp
ort@archway.com



mailto:newmexico_depository_support@archway.com
mailto:newmexico_depository_support@archway.com




Ask yo
(under campus acce

Have your district office set you up (unde
Manage user accounts tab)

Leave your information with ARCHWAY

Email:



IS




()ni\
change the IM BL

District offices can set-up secondary IM buc
campus locations or campuses may use the District
Budget

District and campuses can also set up additional
budgets for non-State allocated monies.



New Budget: Use this form to create a new budget. The Accounting Code iz optional. All other fields are required.

Create A Hew Budget:

Newe Budget Label: 14-15 12t Allecation

News Budget Amount: 1000000

Accounting Code:

Instructional Materials: [ |

Restrictions:

Save /
Creating a New Budget

Give your budget a unique label.
Enter the amount . Click the SAVE button.
Order adopted and non adopted on the same order




Budget Details: T

Budget Label Total Budget Current Charges Awvailable Balance

$10,000.00 F0.00 F10,000.00

Adjustment Date

Adjust Budget Show Pending Charges Edit Settings Delete Budget



M)




iISTAR*Online” | e

s

Reminder: If you : Ing _ : 5 [ rou begin with the

Pleaze Create A New Shopping Cart:
Cart Label: Science 2014

Select A Budgst: 13-14 Budgset

VVV V

Select A Campus: | Santa Fe Digtrict Office




iSTAR*Online

Cart Label Cart Id Budget Label Date Created

174728 IM BUDGET_2010 4232010

Budget Label Current Balance Your Cart Total New Balance

I BUDGET_2010 $52,000.00 $0.00 $322,000.00

Add ltems To Your Cart:

Edit Properties Delete Cart ||View Free Material

© Copyright 2003-2010 Archway




iSTAR*Online

Your current cart total exceeds your available budget. Please remove items from your cart, or adjust your budget
accordingly.

Cart Label Cart Id Budget Label Date Created

Washington Elementary Budget 216G

Budpet Label Current Balance Your Cart Total Mew Balance

Washington Elementary Budget £10,770.00 (51,367.75)

Extenzion
9750838357007 S PILR.E. Level 1 Rdr 217.95

9760828857045 S.P.LR.E. Level 2 Rdr 317.95

Update Total Total: $10,770.00
Edit Properties Delete Cart || View Free Material

If you go over your budget you will need to remove items from
cart




iSTAR*Online

Editing Your Carts
Choose cart to view details.

Shopping: Fleaze select an existing shopping cart to open, or create a new cart by clicking the button below.

Cart Label Cart Owner Date Created

=t. Many's Budget

Washington Elementary Budget

Mew Estimate OF Needs Mew Regular Order




iSTAR*Online

Cart Label Cart Id Budget Label Date Created

Washington Elementary Budget 2126

Budget Label Current Balance Your Cart Total Mew Balance

\Washington Elementary Budget ~ $8,402.25 58,692 .95

Add tems To Your Cart:
e I— ] R e

Extension

9730833857007 S.P.LR.E. Level 1 Rdr 1795

8780838857045 S.P.LR.E. Level 2 Rdr 31795

Update Total
Edit Properties Check Out Delete Cart || View Free Material §



Online

Cart Label Budget Label Date Created

Washington Elementary Budget 226

Budget Label Current Balance Your Cart Total Mew Balance
Wazhington Elementary Budget 5040225 £8,992.95

Add ltems To Your Cart:
sov ] auniy[ ] [ Fros Materm Add To Cat

Extension
9730333357007 SPIRE. Level 1 Rdr $17.95

S.PILRE Level 2 Rdr £17.95

Update Total Total: $8,392.95
Edit Properties Check Out Delete Cart || View Free Material {

Click on the quantity you would like to change.
Enter the new quantity.



iSTAR*Online

Cart Label Budget Label Date Created

Washington Elementary Budget 212016

Budpet Label Current Balance Your Cart Total New Balance

Washington Elementary Budget  59,402.25 58 97500

Add Hems To Your Cart:

9780338857007 S.P.LE.E. Level 1 Rdr

9780838857045 S.P.LR.E. Level 2 Rdr

Update Total Undo Changes Total: $8,975.00
Edit Properties Check Out Delete Cart || View Free Material ¢

Click Update Total



iSTAR*Online

Checking out_EON and Regular Order

Address Information: Pleage verfy your cument Billing Address and Shipping Address information below.

Billing Address:

Location: | Demo Public Schools

Address: 1234 Main Street Suite 110

ciy
Zip Code: | 87102
Contact: Bobby Billing

Phone: oDl-555-1212

Shipping Address:

Location:
Address: 300 Main Street Warehouse B

ony:
Zip Code.
Contact

Phone: g00-555-2121

Verify and Click Continue




iSTAR*Online

Click on Queued tab
Pick order to be completed

Quewed Orders: Please select a Queusd Order to complete.

Crder Label PO Mumber Order Id Order Date Order Total

Krs. Jones 4th grade University OF New Mexico Press 213430 ST Tl b B 450.00

Test Cart Archway - Albuguergue a9 212016 36,975.00

Cueuwed Orders Proceszed Orders Confirmed Orders
Canceled Orders




Order Label: Purchase Order:
Test Cart Tes

Order Id PO Number i Order Date Order Total

Waszhington Elementary Budget 2112016

Billing Address: Shipping Address:

Demo Public Schools Demo Public Scheools

1234 Main Street Suite 110 300 Main Street Warehouse B
Demo , MM Demo , MM

87102 87102

Contact: Bobby Billing Contact: Sally Shipping
Phone: 800-555-1212 Phone: 800-555-2121

Extension

ST80838557007 SP.IRE. Level 1 Rdr 517.95 $8,957.05 Update
578083 S.P.LRE. Level Z Rdr F17.95 $17.95 Update

Select A Delivery Method:

Pleaze Ship Will Call  (Shipping and handling cost for this

Add your PO Number. If you don't have a PO yet, enter Pending



iSTAR*Online

Select A Delivery Method:

@ Please Ship O Wl Call - (Shipping and handling cost for this order is $13.14 )

Print Order Delete Order

() Ship available items ASAP & inveice normally
available itemzs ASAP & invoice July 1

O Ship & invoice after Juby 1




NOTE:
orders, our new addres

4525 Paseo del Norte N.E.
Albuguerque, NM 87113



iSTAR*Online

I I I B B N R

To enable the depositories to =chedule your delivery, please make sure that yvour =chool closing dates are clearly indicated on your order or
account. If vou wizh, you can contact the depesitory directly with vour =chedulez. We will notate vour records with the proper information.
Thank vou for yvour help.

If you need to Create a New Estimate Of Needs please click here.

Click here to Convert your Existing Estimates back into shopping carts.




iSTAR
«*Online

Ol
I\




Once
viewed under the

Once in Confirmed Tab, you can also view ea
individually and see what has been shipped.

CONFIRMED ORDERS



ro RCHWAY

{Orders}

Order: View Date: 10/16/2008 4:04:43 PM CENTRA

iSTAR Order:

PO Humber:

Order Date:

Order Class:

Ship Via: LIPS - GROUND

Bill To Address:
ALAMOGORDO DISTRICT QFFICE
P.0. BOX 650

ALAMOGORDO, NM 38310

Isbn Title

0076045358  Everyday Mathematics, Student Math Journ
FROOO1 FREIGHT

0076045366  Everyday Mathematics, Student Math Journ

FROOO1 FREIGHT

Ship Date Transaction Package

ennog 0043647 1

05M15/08 0043550 1

Ship To Address:
SACRAMENTO ELEMENTARY
NORTH FLORIDA

ALAMOGORDO, NK 88310

Status  Shipped Qty Each

SHP
SHP
SHP
SHP

081008
09 0/08
081508

05/15/08

Tracking Number
1Z91E35V 0300777703
1Z91E35V 0300732087

iSTAR-Online

Check date of when
books shipped.

Click on tracking #'s
to go to tracking
information to see
who signed for
packages and when
were packages
delivered.







iSTAR*Online

Campus Access View Book Lists Inven

Manage School Budget




iSTAR+Online

Welcome To the 1STAR Online Inventory System. The Inventory
Svstem allows users to enter, search, edit, and report on all items
that are purchased with State Funds which are not ordered through
the 1ISTAR Program itself. You can find the main Inventory System
help file under the Help tab within the system. If vou have a lot of
items to enter and would prefer to enter them into an Excel
spreadsheet and then load them into the system, vou will find a help
file with instructions on how to do that under the Batch tab within
the system. You will need Adobe Acrobat Feader to view the help
files, 1f vou don't have it yvou can click on the link below to
download it. Click on the Continue button below to go into the
Inventory System.

4
/‘K‘- ADOBE" READER"




= . Evelyn Kingston
iSTAR~*Online e,

/



iSTAR*Online

Report Criteria:

Diztrict:

Start Date:
End Date:

Report Options:

Copyright 2003-2010 Archway Corporation




Add any purc
EXCEL file.

NOTE: The file now contains a column which indicates
whether the item is adopted or non- adopted



505 317 4829 (Cc
505 317 4753 (Frank)

Newmexico_depository_support@archway.com

Frank_Romero@archway.com



mailto:Newmexico_depository_support@archway.com
mailto:Frank_Romero@archway.com
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