
Steps to Create Application 
https://licensureapp.ped.state.nm.us 

Educators will log into their accounts by entering their email (Username) and password. 
 

 
A Security Access Code will be sent to the applicant’s registered email address and entered in the field below. 

https://licensureapp.ped.state.nm.us/


After the Login, a dialog box will appear, the applicant will click on the “OK”. You may get another dialog asking if you want to save your password. Please click No thanks as 
it will save the one-time passcode as your password. You will then be re-directed to the Landing page as seen below. Select “License Application” from the PED Application 
dropdown and select “Applicant” as the user role from the Select Your Role dropdown, then click on the Go button. 

 

 
You will be automatically directed to the Applications Submission stage, where you will see any pending applications. You will click on the button that reads “Start New 
Application”. Some fields on the Application Creation page will auto-populate based on data entered in the User Registration form. The applicant will see all their valid 
licenses under the Existing Licenses section. 

 



The “Request for New License” section, seen below, will allow the applicant to apply for one or more licenses, add an endorsement to an existing license, or renew a current 
license. Click Add/Save after each separate application request. After entering all application requests, the user will answer questions 1-8 on the Create Application page, 
then click the “Add License” button. **The Background Registration ID field is NOT required; however, if you have the TCN number the fingerprinting agency provided, you 
can enter this field. 
 

 
 
 



 
 

 
Military Membership, seen below, requires a response. Upon completion, the applicant will initial, date, and then click on the Save button. 

 



Steps for Character and Fitness 

After successfully submitting your license request on the Create Application page, the applicant is directed to the Character and Fitness questions below. Applicants are asked 
to review each question carefully and are required to answer Yes or No. 

 



Steps for Upload Documents 
The applicant will be asked to upload documents based on the submitted Application (New, Renewal, or Endorsement), the License Category, the License Type, and the 
Pathway selected. **The below will appear differently based on the license and pathway you have selected 

 



The General Documents section allows the applicant to upload a copy of their SSN (if applicable), Military related documents and documents related to Character and 
Fitness. 

 

The user can delete any uploaded document should they wish to do so. Upon completing the document upload, the applicant will initial, date, and then click “Next” to 
proceed with Application Review and Submit. 



Steps for Application Review & Submit 
In Application Review & Submit, the applicant is shown all the documents they have uploaded, and the Character and Fitness questions they’ve answered. 

 



 
Application Review & Submit 

 
Appllcatlon Id 
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Dl$"trlct 

21$T C:l"NTUflY l"UBLILACAD MY 
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Application Documents 
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Miscellarieous Documents 

 
 
 

 
Character and Fitness 

 
1. HilY!i!yOO 1<vt!rl1ad ad'A!rSt;!aclior1l1ak,erl agauut aflyc11rt1fil'...itt.>or lic11r1 irl N""" Mt!'A1COor afly oth!i:!r :!.t.ll!i:!? (Adve ioclud : te!tb;!r ofwamirlg, r1oi:iri1Y1ar1d. d111'11al, su ruior1, f,Qyo,::at1or1. volurllin)' surrer.d'ri!r, orcaoc11lla!Jorl.) 

No 

2. HaY.!)'00 i.!v<!rllad at1;1i,plic.1tiol'I ror a lk...ir1 ,ffnil, U1H rltial, oroth4!r d<xurrlt!rlt autf\ori2.in,g_ hcol ser..k.11Of teadtin,g_d.Qni  or IE!-jected lbrdisciplirlal')' re.ison:1i.r'INM Or' ar\)' other state!-? 

NO 

J_Haw you ever been diS£.iplined, reprirn.imJed, suspended, or diS£.h.irgE!d, from any employrmmt bOC.'.luse-ol allegalio ormisrnnduct' 
No 

-4. Haye you everrMignOO, el"lle  ir1to aUlement .igre.;mer1t, Or' olht.>fwi!.Cl!e- ft ernplO)'mel"lt followil"lg.'.ll"I.illegatioo or miscorldu.:.t" 
No 

5.1:!.al"I actiM r1ow PIJl"lding agai,ut you for al  misoonduct, in.:.luding .'.lJ) iGltion disuep;ioc s. in any :school district, court, Or' beforl!-al"ly edu.:.ator liU!l"l:!.ing Juthority? 
NO 

6_ Have)'OO ever failed to fulfill the te,rmsol a, teachingordmini5trati'Je,roritract") jRe,signing from emplo)'lllent, if proper ootice was given, does not constitute failure to lulfillroritrac:t.) 
NO 

7. Do you currently have a11youlsta11dingrnmlnal charges, warrantsolanest, oroond1lionsof probation peridingag.ainstyou in New Me;i;iroorm any Jurisdictions, including, but not hm1led to, state, Federal, tnbal oourtsortribunal!.1 
No 

B. HJY!i!yOO 1overb!i!l!-nfir1g1uprinll.!d.i:1.a rl!-Sult of .inyarre<st f()(.iny crirn'-'or Yiol.ition of trl!;!law? 
No 

9_Haw )'00 ever pied guilty to, or bE.>el"Ironvi.:.ted of, .'.lr\y crime or violation of law, il'lduding@ntetir1g a pleo of oolo ooruendereor receiving a deferred orsusper1dPdter1.ce")IF<lr !}urpos.e of tlli apl'J[.ili'ltion, mir'IOr tmffi.:.citaliMs "'1ould rll'll DC!- r't'!l'K)rted. C:01"1Victi0r1 fordriYing while into;i;il"ated (DWI) or driving ur'lder the inlluel'ICC!o-f alcoMI or oth@r drugs 
(OUI), ho,,•/1,i,!,!(, musl b,e reporU!d.) 
NO 

10. Afe you curre.ntl_-deslinquentin payrnentof court-ordered child support) 

No 

11. Have you ever had a oourt-orde,redscreeriingfor aloohol Or' drug deperldeoce? 

No 

 
ACKNOWLEDGEMENTS AND OBLIGATIONS 

 
l.01unrn:!rstand tt-.at lic:ensure, in tl"M:S:!late of New Me.:irn is a privilege gra.nted by the Put.lie Education Oei:-artment and that this pri..,ilege rnay be SUS!)l!nded or re..okKJ for incompetency, immorality, mother good and ju!".t GIUS!'! 

2. Otadnowle-dge that whea-e, li.:.e-n:s.ur!i!is required, by practi<.inga:s.an e-ducato.-or working in an'J !.1'..hool w thout Public E.:lucahon Department tic:ere;ure or official wai..,er granted b'J the New Mexico Secretary of Education is grounds for denial of an)' Iicensure apptic:ation and may subject me to criminal and civil peAalties as p.-o..,ide,d for b,'J law. 

3.01have re.:id .:ind agre,e to abide br tile New Me.:ilo EducatorCodeof Elhiu: .:ll'ld Standards.of Profession.al Conduct foLind: l-ler,e 

4.01Linderstal"ld !hilt my address and name detailed il"I this application will be the-oHicial addr andname recorded in Public EdLicat·on Department offic:iat records until a change of reco1d form is rece-ived and tllat all comrnul'lica1·Ol'IS regardil"lgmy e-ducatorlicel'lsure-will [)E! sent to the offr.:.ial address and name il"I the PuDlic Education Departtnel'lt official 

records. 

5. Ot Linderstal"ld !hilt I .am obligate<! to complete a ctiang!i! of official record form wilhil"I 30 da)'Sir I move,or.:.hange my name. 

 
Requested Licenses 

 

 
Ll nH category 

 
Lk@nH Type 

 
:::  Llanu u,vflt Cod@  

 
:  r.ppllcatlon l}'pe 

 
:::   att.wav :::  Endors+m@nts :  

  
 

T-12 StC:ONDARl"I/OtATICNAL ll"c":HNl(AL 
 

 
 

Newjlnitial) 
 

Appm'wed l"durntor Prep,aration.Program 

  
SOOWirlgl IOlOflerltri 

    

 



 
 

The applicant has an opportunity to review the entire application including the documents uploaded. The applicant will check off each box in the Acknowledgements and 
Obligations section, print their name, initial, date, and then click on “Submit”. 

 
 

A confirmation message appears, see below, allowing the applicant one final opportunity to make final edits. Once the applicant selects “OK” the application is locked for 
edits and uploads. 

 



Steps for Payment 
Once directed to the payment section where you will initial and date first, and then click on the “Pay” button, seen below, then the system will proceed to a secure 
payment site. 

The applicant will be required to fill in all billing information. Click on “Next” to proceed with payment. 

 



=The payment details section requires a valid credit card number and expiration date. Click “Next” to proceed with payment. **Please note that we now accept Discover. 
 



Review your Order section allows for final review of the order before making the payment. Click on “Pay” to make the payment. 
 



Once the payment is applied and your background has cleared, it is sent to the licensure review queue for review. The applicant can review the submitted application(s) 
status under the Review Status section, as seen below. 
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