
New Mexico Public Education Commission (PEC)

School Relocation Amendment Instructions

Purpose: To amend the charter contract when the charter school is planning to change the
school’s physical location, as identified in the charter contract, when the school will be staying
within the same school district. This amendment cannot be used to add a second site or school
with its own administration that serves, or will serve, the same grades as the first (primary) site.
The school shall not change its physical location until after the PEC has received the amendment
request and the school’s request has been approved by the PEC. 

Submission Deadline: The form must be approved prior to the change being implemented.
Amendments completed 28 days prior to the next PEC meeting will be placed on the next agenda.

PEC Direction: If the facility is now owned by a Foundation (Component Unit) of the school, please
complete form A.6 Non-profit Foundation Partnership Agreement form as well.

Information provided by the school:
X Fully completed form 

X Approved board minutes or certification of the vote taken by the board 

X Rationale for the change

X Concise narrative addressing, if applicable, the number of students displaced/impacted by the
move and a plan to support these students and the community in the change

X Certificate of Occupancy, approved for educational use; OR an assurance that the school will not
occupy any space until the school possesses a Certificate of Occupancy and an assurance that a copy of
the Certificate of Occupancy will be provided to the CSD within 30 days of occupancy

X Letter from PSFA stating that the facility meets the New Mexico Conditions Index (NMCI); OR an
assurance that the school will not occupy any space until the school possesses a letter from PSFA
stating that the facility meets the New Mexico Conditions Index NMCI and an assurance that a copy of
the letter will be provided to the CSD within 30 days of occupancy

X Documentation of the capacity load of the facility to sustain enrollment requested, OR an
assurance that the school will not occupy any space that does not have a sufficient capacity load
to sustain the enrollment requested and provides documentation of the capacity load to the CSD

X Proposed lease, lease purchase agreement, or purchase contract and an affidavit verifying
compliance with legal requirements of Section 22-8B-4.2 NMSA 1978, OR an assurance that the
school will not occupy any space that does not meet the ownership and leasing requirements of
Section 22-8B-4.2 NMSA 1978 and the school will not occupy the facility until a copy of the
fully executed lease has been provided to the CSD

X Copy of Lease or Lease Purchase Arrangement if changed as a consequence of the change in
ownership and an affidavit verifying that the lease or lease purchase agreement has been
reviewed by legal counsel for the school for compliance with New Mexico statute

A7 School Relocation Amendment (Approved 6.16.23) Page 1 of 4

Samantha Samoiel



School Relocation Amendment Request Form
Submit this form and all supporting documents to charter.schools@ped.nm.gov

The Charter Contract was entered into by and between the New Mexico Public Education
Commission (PEC) and Albuquerque Collegiate Charter School, hereafter "the school,"
effective on July 1, 2022.

The school requests consideration from the PEC to change the terms of its contract as
follows: Section 3.7: Authorized Facility and Facility Occupancy Capacity.

Current location: 1720 Bridge Blvd SW, Albuquerque, NM 87105.

New location (address): 1905 Mountain Rd NW, Albuquerque, NM 87104.

Rationale for the change: The school’s current facility does not accommodate enough space for
the school’s growth. The school’s new facility is less than a 10-minute drive from its current
location and is across the street from a park and several museums. The new facility will allow for
more classroom space, as well as support the school’s transition to serving middle school
students, which will commence at the start of SY2024-25, with 6th-grade. The new facility was
also the previous home to two charter schools and in 2019, had an NMCI score of 11.94%.

Provide a narrative addressing, if applicable, the number of students displaced/impacted
by the move and a plan to support these students and the community in the change: On
4/29/2024, the school surveyed families to determine community impact. The school received
over 75 responses. Of the responses received, two families indicated that they did not plan to
return for the upcoming school year, roughly one third of families indicated that they plan to
return and would be interested in transportation services, and all remaining families indicated
that they will return but are not interested in transportation services.

Foundation-owned facility: check one
X The facility is not owned by a non-profit foundation.
☐ The facility is owned by a non-profit foundation. Identify school personnel who work for

or are on the board of the non-profit foundation: Click or tap here to enter text.

Certificate of Occupancy: check one
X A Certificate of Occupancy is submitted.
☐ The school representative and governing board chair provide assurances that the school will

not occupy any space until the school possesses a Certificate of Occupancy and an assurance that
a copy of the Certificate of Occupancy will be provided to the CSD within 30 days of occupancy.

New Mexico Conditions Index (NMCI): check one
☐ A letter from PSFA stating that the facility meets the NMCI is submitted.
X The school representative and governing board chair provide assurances that the school will
not occupy any space until the school possesses a letter from PSFA stating that the facility meets
the New Mexico Conditions Index NMCI and an assurance that a copy of the letter will be
provided to the CSD within 30 days of occupancy.

Load Capacity: check one
X Documentation of the capacity load of the facility to sustain enrollment is submitted.
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☐ The school representative and governing board chair provide assurances that the school will
not occupy any space that does not have a sufficient capacity load to sustain the enrollment
requested and provides documentation of the capacity load to the CSD.

The school representative and governing board chair provide assurances that the school will not
occupy any space that does not meet the ownership and leasing requirements of Section
22-8B-4.2 NMSA 1978. X Yes ☐ No

Effective date: 05/24/2024

The school's contract amendment is hereby submitted by: Jade Rivera, Executive Director.

Signature of School Representative: ___________________________ Date: ____________

Signature of Governing Board Chair: __________________________ Date: ____________

For PEC/CSD use only

PEC Meeting Date:

Agenda: ☐ Regular required

The school’s contract amendment was: ☐ Approved ☐ Denied (see transcript)

Electronic signature of PEC Chair: _________________________ Date: _____________
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Meeting Minutes
Albuquerque Collegiate Charter School Governing Board Meeting

Saturday, April 20, 2024 | Time: 9:00am
Location: Zoom

I. Opening Business
A. Call to Order– 9:03am
B. Roll Call– Present: Brandon, Andrea, Cindy, Scott, Jeff, Absent: Jesus, Rosa, Irma
C. Vote to Approve Agenda– Motion: Cindy, Second: Scott, Approval: Brandon,

Andrea, Cindy, Scott, Jeff
D. Vote to Approve 4.11.24 Meeting Minutes– Motion: Scott, Second: Cindy, Approval:

Brandon, Andrea, Cindy, Scott, Jeff

II. Public Input (10 minute time limit)

III. Action Items
A. CLOSED SESSION- The board determined it was not necessary to move into closed

session.
1. Consideration for Approval to Convene in Executive Session Pursuant to the

Open Meetings Act NMSA 1978, § 10-15-1 (H) (7) meetings subject to the
attorney client privilege pertaining to threatened or pending litigation in which the
public body is or may become a participant;

2. Reconvene, and statement closure
B. Consideration & Approval of Homewise Agreement– Motion: Scott, Second: Jeff,

Approval: Brandon, Andrea, Cindy, Scott, Jeff, Absent: Jesus, Rosa, Irma

IV. Information Items
A. Finance Committee Report

1. No Report

B. Audit Committee Report
1. No Report

C. Governance Committee Report
1. No Report

D. Academic Achievement Committee
1. No Report

E. Director Report
1. No Report

V. Closing Business
A. Date of Next Meeting: May 4, 2024
B. Adjourn– 9:30am
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Certificate of Occupancy 
City of Albuquerque 

Planning Department 
Building Safety Division 

This Certificate, issued pursuant to the requirements of Section 115.3 of the Albuquerque Uniform Administrative 
Code, certifies that at the time of issuance this structure was in compliance with the above code and other technical 
codes and city ordinances regulating building construction or use.  
Building Address   1905 Mountain Rd NW Albuquerque, NM Zip 87104  

Portion of Building Tenant Improvement 

Use Classification               Commercial Project Bldg. Permit No. 201742651  

Occupancy Group  E Type of Construction II-B Fully Spkled Land Use Zone  N/A 

Owner of Building   Tierra Adantro of New Mexico Charter 
School 

Address:  1905 Mountain Rd NW Albuquerque, NM 87104 

By:     Debi Fox

Date:   Feb 6, 2018 
     V Land Clark 
 Chief Building Official IBC Code Year:2009 

POST IN A CONSPICUOUS PLACE  MAXIMUM OCCUPANT LOAD: 400 
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