) 3 New Mexico Public Education Commission (PEC)
et

Personnel Change Notification Instructions

Purpose: To notify the Public Education Commission (PEC) of a change in the school’s Head
Administrator, Business Manager or Procurement Officer.

Submission Deadline: Changes to the school personnel do not require prior approval of the PEC;
however, notice must be received within 30 calendar days of the change. Only one personnel change
may be submitted per form. If more than one personnel change is being submitted, the school must
submit separate forms.

Notifications completed 14 days prior to the next PEC meeting will be placed on the next agenda.
Notifications of this type are typically placed on the consent agenda; however, any notification may be
removed from the consent agenda and moved to the regular agenda for full discussion and possible
action by the PEC.

Meeting minutes of the govemning board of the school and the PEC will serve as an amendment to, or
compliance with, the charter contract regarding this personnel change. Business Manager and
Procurement Officer changes will be added to the board of finance documentation on file with CSD.

The school must provide:
0 Fully completed form
For Head Administrator:

o Approved board minutes or certification of the vote taken by the board to hire the new
administrator and status as interim or permanent position offered

0 Copy of NMPED School Administrator License for new administrator

0 Resignation letter of outgoing administrator or board minutes showing the vote to terminate or
not to renew the outgoing administrator's contract

For Business Manager:
X Board minutes approving the business manager change

X Affidavit of financial record custodian (a completed and notarized affidavit of financial record
custodian)

X Certificate of insurance (a certificate of insurance indicating the business manager is adequately
bonded to take responsibility as the financial record custodian)

XSchool business official license (copy of current, valid school business official license)
For Procurement Officer:
o Board minutes approving the procurement officer change

0 Chief procurement officer certificate

v if vou have questions about completing or submitting
documents.
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Personnel Change Notification Form
Submit this form and all supporting documents to charter. schools/@ped.nm.gov

The Charter Contract was entered into by and between the New Mexico Public Education

Commission (PEC) and Albuguerque Bilingual Academy, hereafter "the school," effective on
8/192024.

The school is notifying the PEC of a change in personnel (check one):
0 Head Administrator X Business Manager O Procurement Officer

For a Head Administrator change, indicate whether the appointment is for (check one):
O Permanent Head Administrator O Interim Head Administrator

Current Head Administrator/Business Manager/Procurement Officer: Chris Moore
New Head Administrator/Business Manager/Procurement Officer: Shirley Cieremans

Contact information for new Head Administrator/Business Manager/Procurement Officer
(phone, email): (505) 836-7706 scicremans@abgbilingual.org

Number of personnel changes (Head Administrator/Business Manager/Procurement
Officer, Governing Board Member), including this change, submitted to PEC in the last 12
months: 9

Effective Date: 8/19/2024

The school's notification is hereby submitted by:

”~ 4
(1!

Signature of School Representative: ~ /7~ / /) cara s Date: _8/19/2024

Signature of Governing Board C W“.-'é;’p_ Date: 81972024

1

For PEC/CSD use only

PEC Mecting Date:
Agenda: TJ Consent (typical) [J Regular (unusual circumstance)

The school’s notification was: [ Accepted [0 Rejected (provide reason)

Electronic signature of CSD Director: Date:
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IDAVIT OF FI CIAL RECORD CUSTODIAN

STATE OF NEW MEXICO )
' )
COUNTY OFVAlencia

I, Sha v h “1 C’ (eremans , [affiant) after being duly sworn, state:
) ,

1. 1 live in the City of L0S LUNAS | coumyor _Velencid
New Mexico,

2. In accordance with 6.80.4.16 NMAC, | agree to accept the responsibility of keeping the
financial records of the charter school and recognized that I am in charge of maintaining public funds
with fidelity and in accordance to public finance laws, rules and regulations.

3. I have completed the following training in the maintenance of financial records:

a)
b)
<)

4. Atached is a centificate of insurance that indicates that | am adequately bonded 10 take
this responsibility.

5. Thave camed the following certificates, licensures and/or degrees:

Cenificate, Educational Institution Datc Current
licenture or degree YesNo

&1.‘1&!9__‘ ._Qni&vz‘ el Hhoemv | Ja nwun e, 2012

. own ¥ 2—1 o e
Schal&sm# NMPE’D %l (L. 2025 VES

Official
FURTHER AFFIANCE SAYETH NAUGHT.

"\»::.j’l’ Z‘L("'\F &W-’t(.dm#—* - *—3{14. Loy 3‘4 _&624
[Signature ¢ of Affiant] Date /
:r[{,u &L/Eﬁ'wns
[Print Name oFAﬂ'mm]
VERIFICATION

The forgomg Affidavit of Financial Records Custodian was subscnbcd and swom to before
me, this 2= day of J-1., ,2027..

[Notary Seal:] o “i (A)/

womnv o nu; ;

My commission expires: (Y sertn Iy, 2020 STATE OF NEW MEXCO
NOTARY PUBLIC
KAREN S. WOLFE
COMMISSION NUMBER 1071454
Revised 10-82011 EXPIRATION DATE 3/14/2026



ACORD'

L ——

CERTIFICATE OF PROPERTY INSURANCE

OATE (MMONYTYY)
T242024

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIEICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS MO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
THIS CERTIFICATE OF INSURANCE DOES MOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORZED

raOs LR

Poms & Agsacistes maurerce Drokerns
CA Licenss 3004733

400 Pary Granada 2304
Caabasas CA YD

New Waiiko Pudic Schesls msarance Avderty
Vamber ASugseroes Dlingue Alsderry

A0 0K Taws Mghwwy

Sarts Te, NV ETROY

nmmhb-hgmmammmmumw’mmmmm.«mmumu-oAcouonuAconnn

Wk Serveas

‘m,n_q._ LY kD 2

Moy
NA

INSURIN A . New Vs loe Pahs Sohesls Insurmnce Auharty

INSUSR B . Manower hewmnce Campany

po e e—————— _—

e

o
—

=

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

LOCATION OF PRIMSES / DESCRPTION OF PROPEATY (ARach ACORD 431, Acationsl Ramarta Schadue, F mary Saect & reguined)

THIS |8 TO CERTIFY THAT THE POLICEE S OF INSURANCE LISTED RELOW HAVE BEEN ISSUED TO THME INSURED NAMED ABOVE FOR THE POLICY PERIOCD
INDICATED. NOTWITHETANDING ANY REGUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WraCH THiS
CEATICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE ASFORDED BY THE POUCIES DESCREED HEREIN IS SUBJECT TD ALL THE TERMS,
EXCLUSSONS AND CONOITIONS OF SUCH POUCIES. LIMITS SHOWN MAY HAVE BLEN REDUCED 8Y PAD CLAMMS
POLCY EFFECTIVE | POLCY EXPIATION |

e TYPR OF WILRANCE POLICY MUwBER | DATE (MMCOYYYT) DATE (MwEOYYYY)  COVERED PROFENTY ri
PROPERTY | L= esLONG ]
CALSSS OF LOMS | OEZLCTALSS ‘ ' ‘ nmwnunurvl._
T L ' , BSnss NCOME |
T f
| W [T p— EXTRA EXPEnal i
| | soa . | RRINTAL VALK |3
| e *—- - [N
[N 1 L AT L ONG L}
| (WO | ' }_ﬂwrnnm )
E kI | ‘1 , . BANKETHOGA 8
t
X | | ' ‘cm-tm " = .
| INLAND M TIRE OF POLCY ELd ig =1
| CAUSES OF LOSS ! 8
NAMLD PLRLS POLCY NMER | s
! ! 3
X cmwe '
B0 274409 ‘ oTRLIa oTRIRA2S t X | Lonploywe Thett E AN
TYre OF POLCY l oy or Alivecins [n.oooooo
»-x-q —
! | x| Faddd Purfocmance l. bt g
BOR T & WACHIVERT | ‘ |3
|| ROUPMINT SREAXOCWN ’ — Rhe == o
‘ 3

| Deductitie Comp 5750 | 3

1 Deducrile Call 3750 r.——— >3

Fidelity Bond for the business manager

mmmmmmmm.-mwuw
Re

CERTIFICATE HOLDER CANCELLATION
NM Putic Educaton Dept. wn&"m%n“&a,wmmum-&um:

-l o
AUTHORIED REPRESENTATIVE

——

ACORD 24 (2009/09) © 19952009 ACORD CORPORATION. Al rights reserved. The ACORD name and logo are registered marks of ACORD



In Recognition of
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School Personne] Licensure
this
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August 19, 2024 Special Meeting
5:30 p.m.
ALBUQUERQUE BILINGUAL ACADEMY
GOVERNING COUNCIL
7500 La Morada PL NW
Albuquerque, NM 87120

If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language interpreter; or any other form of
auxiliary aid or service, to attend or participate in the hearing or meeting. please contact the Executive Director s Of ice at
(505-836-7706) as soon as passible. Agendas are available in the Executive Director s Of ice at 7500 La Morada PL NW Albuguergue,
NM 87120, 72 hours prior to the meeting and posted on the ABA Wehsite (www.Ipelc.com).

1. CALL TO ORDER

President Brenda Baca called the Albuquerque Bilingual Academy Governing Council special meeting to order on
August 19, 2024 at 5:33pm and welcomed those who were participating in the council meeting in person and those

who were watching the council meeting via livestream on Zoom.

2. ROLL CALL VOTE TO CONFIRM AND ANNOUNCE A QUORUM OF BOARD MEMBERS

ABA Council Members Present: Brenda Baca, President
Chnis Mott, Vice President
Shawn Knstoff, Secretary
Jose Garcia, Member

Cynthia Guido, Member

Administrators Present: Shirley Cieremans, Chief Finance Officer

Nicaea Chavez, Pnncipal

Others Present: Laura M. Castille, Cuddy & McCarthy, LLP



ALBUQUERQUE BILINGUAL ACADEMY GOVERNANCE COUNCIL
SPECIAL MEETING AUGUST 19, 2024

3. APPROVAL OF AGENDA

Ms. Baca announced that took them to Item #3. APPROVAL OF THE AGENDA. She asked if there were any changes or

deletions to the agenda.

There being none Ms. Baca called for a motion.

4. APPROVAL OF MINUTES

A. June 26, 2024 Regular Council Meeting (Approved by Consent)
B. July 24, 2024 Special Council Meeting (Approved by Consent)

5. ACTION ITEMS - Discussion and Possible Approval

A. Business Manager - Shirley Cieremans




ALBUQUERQUE BILINGUAL ACADEMY GOVERNANCE COUNCIL
SPECIAL MEETING AUGUST 19, 2024

D. GC Open Position - Tiffany Bazan

E. GC Board Organization:

Albuquerque Bilingual Academy Governance Council
Brenda Baca, President
Chris Mo, Vice President
Shawn Knstoff, Secretary
Jose Garcia, Member

Cynthia Guido, Member




ALBUQUERQUE BILINGUAL ACADEMY GOVERNANCE COUNCIL
SPECIAL MEETING AUGUST 19, 2024

e WpRS . N = . = 3 &)

G. Technology
1. Hardware and Software

8. ANNOUNCEMENT OF MEETING:
e August 28, 2024 Regular Meeting 5:30 pm

9. ADJOURNMENT

Ms. Baca announced that took them to Item 9, ADJOURNMENT. She called for a motion,

The meeting was adjourned at 6:19pm.



ALBUQUERQUE BILINGUAL ACADEMY GOVERNANCE COUNCIL
SPECIAL MEETING AUGUST 19, 2024

Approved this 28th day of August 2024,

Brenda Baca, Council President

Shawn KristofT, Council Secretary

rad



